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AGREEMENT BETWEEN
THE DORMITORY AUTHORITY OF THE STATE OF NEW YORK
And

LOCAL 698 OF THE CIVIL SERVICE EMPLOYEES ASSOCIATION, INC.

This Agreement is made by and between the Dormitory Authority of the State of

New York, hereinafter referred to as "DASNY,"” and Local 698 of the Civil Service
Employees Association, Inc., hereinafter referred to as "Local 698," representing
Employees of the DASNY covered by the terms of this Agreement.

1.1

12

1.3

1.4

ARTICLE 1
RECOGNITION

DASNY, pursuant to Article 14 of the New York State Civil Service Law, also

known as the Public Employees’ Fair Employment Act, has recognized and
hereby continues tfo recognize Local 698 as the sole and exclusive
representative for collective negotiations with respect to salaries, wages, hours
and other terms and conditions of employment for those employees employed in

‘the titles and the Operational Units listed in Appendix A to this Agreement and

any other positions that are placed into such bargaining unit in accordance with
the provisions of Article 3 entitled “Representation Status of Future Positions”.
The terms "Employee” and “Employees” when referred to in this Agreement shall
refer to only those employees of DASNY included in the Local 698 bargaining
unit pursuant to Article 1 of this Agreement.

Appendix A sets forth, as of the date of Appendix A, (i) the titles comprising the
bargaining unit represented by Local 698; (ii) the Operational Units in DASNY to
which each fitle is assigned, (iii) the total number of positions in that title in the
Operational Unit, and (iv) the total number of such positions in the Operational
Units that are in the bargaining unit. The parties to this Agreement acknowledge
that there are ftitles identical to those listed in Appendix A in the same
Operational Unit or other Operational Units of DASNY that are not represented,
including those that are employed in positions designated Managerial or
Confidential. '

The titles of Janitorial Services Assistant, Security Guard, and Student Intern are
excluded from the Bargaining Unit and Local 698 agrees that it will not seek fo
represent such fitles for the duration of this Agreement.

No less than full-time employee not set forth in Appendix A shall be eligible fo be
considered part of Local 698 until: (i) they have been continuously employed in
their position with DASNY for a period of thirty-nine weeks; (i) they have
successfully completed the probationary period, and (iii) the representational status
of the position has been determined pursuant to Article 3 of this Agreement. In no
event shall the thirty-nine week period of time served by an employee include



1.5

16 -

1.7

2.1

2.2

© 2 o o

time the employee is filling the position of an employee on statutory, contractual
or administrative leave that entitles that employee to return to his or her position.

Local 698 agrees that DASNY may establish and fill one or more positions
performing CSEA bargaining unit work to be classified as “exempt” in accordance
with the provisions of this Section 1.5. Any such exempt positions performing
CSEA bargaining agreement work 'shall be paid from a specific budgetary line
item that may be funded in an amount not to exceed- $300,000 for each fiscal
year. DASNY agrees to provide Local 698 with a monthly statement detailing the
exempt positions created to perform CSEA Unit work; the names of the
employees hired into such exempt positions; the period of time each employee

' has been working in an exempt position for the fiscal year and the dollars
expended year to date from this line item. These exempt positions shall be

excluded from the Bargaining Unit and Local 698 agrees that it will not seek to
represent such positions.

DASNY shall not assign work ordinarily performed by Employees to persons not
represented by Local 698. This paragraph, however, shall not apply to work
performed by employees designated Managerial or Confidential, and employees
holding positionsfeferred to in Sections 1.3, 1.4 and 1.5 of this Article, or work
performed pursuant to a contract, other than a collective bargaining agreement,
fo which DASNY is a party. ' ‘

DASNY and Local 698 agree, pursuant to section 208 of Article 14 of the New
York State Civil Service Law, that Local 698 shall have unchallenged
representation status for the maximum period permitted by law on the date of
execution of this Agreement.

, ARTICLE 2
STATEMENT OF POLICY AND PURPOSE

It is the policy of DASNY to continue harmonious and cooperative relationships
with its Employees and to insure the orderly and uninterrupted operations of
DASNY. This policy is effectuated by the provisions of the Public Employees' Fair

Employment Act granting public employees the rights of organization and collective

representation concerning the determination of the terms and conditions of their

. employment.

DASNY and Local 698 now desire to enter into an Agreement reached through
collective negotiations that will have for its purposes, among others, the following:

a. To recognize the legitimate interests of the Employees of DASNY to
~ participate through collective negofiations in the determination of the terms
and conditions of their employment.

To promote fair and reasonable working conditions.
To promote individual efficiency and service to the citizens of the State.
To avoid interruption or interference with the efficient operation of DASNY.

To provide a basis for the adjustment of matters of mutual interest by
means of amicable discussion. -

2



3.1

3.2

3.3

34

4.1

ARTICLE 3 :
REPRESENTATION STATUS OF FUTURE POSITIONS

This Article shall govern representation of employees by Local 698 and DASNY,

If all positions in an Operational Unit are represented by Local 698, such
positions and any vacancies, newly created, reclassified or promotional positions
or titles in that Operational Unit shall continue to be represented by Local 698,
unless such position is designated Managerial or Confidential.

Any newly created position proposed to be designated Confidential by DASNY
shall be considered unrepresented until PERB, pursuant to an application to be
promptly filed by DASNY upon request to file made of DASNY by Local 698
determines that the position does not qualify for designation as Confidential. -
Upon a determination by PERB that the position is not a Confidential position, the
representational status of this position shall be determined in accordance with
the requirements of this Article. ' :

Any newly created position proposed to be designated Managerial by DASNY for
which the Grade level for that position is established as 60 or above and for
which the Job Hire Rate shall be a minimum of $103,614 (one hundred and three
thousand six hundred and fourteen dollars) shall be considered unrepresented
until PERB determines pursuant to an application to be promptly filed upon
request to file made of DASNY by Local 698 that the position does not qualify for
designation as Managerial. Upon a determination by PERB. that the position is
not a Managerial, position, the representational status of this position shall be
determined in accordance with the requirements of this Article.

ARTICLE 4
CSEA LOCAL 698 RIGHTS

Exclusive Negotiations with Local 698

Except as required by Article 14 of the New York State Civil Service Law, DASNY
will not negotiate nor meet with any employee organization other than Local 698 -
with reference to terms and conditions of employment of Employees. When such

- organizations, whether organized by Employees or others, request meetings, they
will be advised by DASNY to transmit their requests concerning terms and

conditions of employment to Local 698. Upon such referral, Local 698 agrees to
fulfill its obligation as a collective negotiating agent to represent Employees.



4.2

4.3

4.4

Pavroll Deduction

a.

Local 698 shall be entitied to exclusive payroll deduction of membership
dues and union sponsored insurance premiums for Employees, and no
other employee organization shall be accorded any such payroll deduction
privilege on behalf of Employees.

DASNY shall make such payroll deductions for union sponsored insurance
premiums pursuant to notice filed with DASNY by the insurance carrier who
shall make such request based solely upon written and signed
authorization by the Employee.

DASNY will cease to make such payroll deductions for union sponsored
insurance premiums pursuant to and upon the filing with DASNY by the
individual Employee of a written and signed authorization indicating the
date upon which such payroll deductions shall cease.

‘Upon receipt of a membership and dues deduction authorization form from

CSEA, DASNY shall deduct membership dues from the Employee on a
biweekly basis and remit the sum to the Civil Service Employees

-Association, Inc., P.O. Box 7125, Capitol Station, Albany, New York,
. 12224. CSEA W|Ii notify DASNY of the amount to be deducted.

Bulletin Boards

a.

DASNY shall provide exclusive bulletin board space in an accessible place
in each area occupied by a substantial number of Employees for the
purpose of posting bulletins, notices, and material issued by Local 698,
which shall be signed by the President of Local 698 or the President's
authorized designee. No such material shall be posted, which is profane,
obscene or defamatory of DASNY or its representatives or -which
constitutes election campaign material for or against any person,

organization or faction. : '

The number and location of bulletin boards, as well as arrangement with
reference to placing - material thereon and removing material there from,

shall be subject to mutual understanding between DASNY and Local 698 . -'

provided, however, that any understanding reached with respect thereto
shall provide for the removal of any bulletin or material objected to by
DASNY, which removal may be contested pursuant fo the Contract
Grievance procedure set forth in this Agreement.

Meetings

Upon request of the President of Local 698 or the President's authorized designee, -
meetings of Local 698 may be held during normal business hours in appropriate,
available meeting space in buildings owned or leased by DASNY, provided that -
such request is made in advance and that Local 698 agrees to reimburse DASNY
for any additional expense incurred in the furnishing of such space.



4.5

4.6

4.7

Access to Employees

a.

Local 698 representatives shall, on an exclusive basis except during
periods of challenge, as defined in section 208 of the Civil Service Law,
have reasonable and appropriate -access to Employees during working
hours to explain Local 698 membership, services and programs under
arrangements mutually developed with DASNY.- Any such arrangements
shall insure that such access shall not interfere with Emp!oyees work
duties or work performance.

DASNY may make reasonable and appropriate arrangements with Local .
698 whereby Local 698 may advise Employees of the additional availability
of Local 698 representatives for consultations during non-working hours
concerning Local 698 membership, services and programs.

List of Employees

A listing of the name, job title, seniority date, and position classification of all
Employees of DASNY shall be provided at the expense of DASNY to the President
of Local 698 or the President’s authorized designee on or about May 1% of each

year.

CSEA Local 698 Leave

a.

Upon request of the President of Local 698 or the President's authorized
designee, DASNY will grant reasonable employee organization leave, '
including travel time if appropriate, to members of Local 698 for the
purposes and within the provisions set forth below:

1. For two delegate meetings per annum of the Civil Service
Employees Association, Inc., hereinafter referred to as "CSEA/"
-provided that no more than two members of Local 698 attend any
one such meeting.

2 For CSEA Board of Directors meetings, Directors' Committee
meetings and- Standing Committee meetings, provided the
Employee is a member of CSEA's Board of Directors or a CSEA
Standing Committee.

3. For the investigation and processing of Contract Grievances
pursuant to the Contract Grievance Procedure set forth in this

7 Agreement.
4, For mutually scheduled meetings with management of DASNY and

to prepare for such meetings.

5. Under special circumstances, and upon advance request, additional
employee organization leave for meetings may be granted by the
President or the Premdent‘s authorized designee.

The President of Local 698 or the President's authorized designee shall
provide on a semi-annual basis to the President and to the Vice President

“or designee a list of the names and the nature of the official responsibilities

for CSEA Local 698's officers and directors, and other Employees with
assigned official Local 698 responsibilities.



& Travel time as used in this Article shall mean actual and necessary travel
time, not to exceed four hours each way.

d. Employee organization leave shall not be chargeable to an Employee’s
leave credits, however, the time shall be recorded to the appropnate
Authority project code.

ARTICLE 5
MANAGEMENT RIGHTS

Except as expressly limited by other provisions of this Agreement, all of DASNY,
rights and responsibilities possessed by DASNY are retained by it, including but not limited
to the right to determine the mission, purposes, objectives and policies of DASNY; to
determine the facilities, methods, means and number of personnel required for conduct of
Authority programs; to administer the selection, recruitment, hiring, appraisal, training,
retention, promotion, assignment and transfer of Employees; to direct, deploy and utilize
the work force; to establish specifications for-each class of positions; to classify, reclassify,
allocate and reallocate new and existing positions; and to discipline and discharge
Employees in accordance with law and the provisions of this Agreement.

Without limitation on the foregoing, it is understood by the parties that the
provisions of this Agreement do grant certain rights and privileges to Employees, as
specifically set forth herein.

ARTICLE 6
NO STRIKES

6.1 Local 698 shall not engage in a strike nor cause, instigate, encourage or condone
a sfrike.

6.2 Local 698 shall exert its best efforts to prevent and terminate any strike.

6.3 Nothing contained in this Agreement shall be construed to limit the rights,
remedies or duties of DASNY, Local 698 or Employees under the laws of the
State of New York.

ARTICLE 7
CLASSIFICATION AND COMPENSATION

7.1 Salary and Step Program

7.1(a) - Employees are assigned to one of the following categorles on the Salary
and Step Program

7.1(a) 1 Full-time Employee (F/T): An Employee who on an annual basis is
regularly scheduled to work a 37.5 hour work week and is paid at an
annual rate; or

1(a)2 Less Than Full-Time Employee (L/FT): An Employee who on-an annual
basis is regularly scheduled to work less than a 37.5 hour workweek and
is paid at a prorated annual rate.



b. Terms and Conditions of the Salary and Step Program:

7.1 (b)1

7.1 (b) 2

7.1(b)3

Appendix D, which is attached to the Agreement, reflects the Salary and
Step Program in effect from April 1, 2021 through March 31, 2026 for
employees hired prior to May 22, 2015 while they remain in the position in
which they were employed as of May 21, 2015; and who (i) transfer to a

~ position within the same Salary Grade; (ii) transfer to a lower salary

grade; (i) are reclassified within-the same salary grade; or (iv) are
assigned out-of-title within the same Salary Grade. Employees who were
placed on Appendix D-1 subject to the above transactions during the term
of the prior Agreement shall be placed on Appendix D on the Salary Step
he/she would have been entitted to had they not been placed on
Appendix D-1 through the term of the prior Agreement.

Appendix D establishes for each grade a hiring rate and job rate, with
sixteen annual steps, including longevity steps at Steps 10, 13, and 16.
The increments and longevity amounts for the 2021-2022, 2022-2023,
2023-2024, 2024-2025 and 2025-2026 fiscal years include Cost of Living -
Adjustments (COLASs) in the following amounts: 2.0%, 2.0%, 3.0%, 3.0%
and 3.0%. '

Appendix D-1, which is attached to this Agreement, reflects the Salary
and Step Program in effect for all Employees hired on or after May 22,
2015. In addition, Employees hired prior to May 22, 2015 shall be eligible
for the Extended Job Rate provided in Appendix D-1 if they are placed in
or assigned a new position on or after May 22, 2015 (except as provided
in Section 7.1 (b) 1 above). The Extended Job Rate shall be applicable in
the following transactions: (i) promotion; (ii) reclassification to a higher
Salary Grade; or (iii) assignment out-of-title in a higher Salary Grade.
Appendix D-1 establishes for each grade a hiring rate and job rate with
twelve annual steps, plus an Extended Job Rate for eligible employees.
The increments, job rate and Extended Job Rate for 2021-2022, 2022-
2023, 2023-2024, 2024-2025 and 2025-2026 fiscal years include Cost of
Living Adjustments (COLAs) in the following amounts: 2%, 2%, 3%, 3%
and 3%.

Employees hired prior to May 22, 2015 who accept an employment
opportunity pursuant to Article 23 of this Agreement, receive out of title

" compensation and/or reclassification shall be assigned to Appendix D-1

with the Extended Job Rate. In such instance, applicable annual step
movement for those who qualify will be provided consistent with the
increment amount as defined on Appendix D-1 up to the Extended Job
Rate. ' :

Employees who return to formerly held positions pursuant fo Article 24.4
or 24.9 of this Agreement shall be returned to the Appendix and the Step
held in their prior position, except in cases where an employee is eligible
for Step movement. Transactions resulting from “bumping” and “recall”
under Article 26 shall not.result in a change to or within the Appendix to
which the employee was assigned at the time of layoff.



7.1(b) 4 An Employee is eligible for step movement if: (i) the Employee was on

7A {c)

7.1 (d)

7.1 (e)

7.2

7.3

7.4

(i

7.6

the payroll on March 31% of the fiscal year immediately preceding the
- fiscal year of Step Movement, and (i) worked 1,000 hours in the calendar
year (01/01 to 12/31) immediately preceding the calendar year of
payment; and (iii) received an outstanding, highly effective or effective
rating on their annual performance evaluation as defined in Article 9.
Effective April 1, 2024, the ratings shall become null and void, -and
employees shall be eligible for step movement provided they have met
performance expectations on their annual performance evaluation as
defined in Article 9.

DASNY reserves the right to classify and assign grades to new positions
in accordance with this Agreement, except as follows: Positions in
existence prior to April 1, 2015 shall not be reclassified and/or reallocated
into Appendix D-1 Salary Band 3 (Para & Entry Level Professional II) or
Salary Band 5 (Professional I1); provided, DASNY shall not be limited to
allocating or classifying any positions not in existence on or after April 1,
2015 to any Salary Band.

It is the intent of the parties to this Agreement that both the salary
payments and any lump sum payments made to Employees. as part of
Article 7 are to be pensionable to the extent otherwise permitted by law.

Unless the parties negotiate otherwise, there will be step movement for
eligible employees in each fiscal year according to the collective
bargaining agreement in effect, consistent with Civil Service Law Section
209-a (1) (d) and (e). ' '

Fiscal Year 2021-2022 '
Effective April 1, 2021, those Employees who satisfy the reqwrements of
Section 7.1 (b) 4 shall be assigned to the next step in their grade and pald
the salary applicable to that step for the 2021-2022 fiscal year.

Fiscal Year 2022-2023
Effective April 1,2022, those Employees who satisfy the requirements of
Section 7.1 (b) 4 shall be assigned to the next step in their grade and
paid the salary applicable to that step for the 2022-2023 fiscal year.

Fiscal Year 2023-2024 '
Effective April 1, 2023, those Employees who satisfy the requirements of
Section 7.1 (b) 4 shall be assigned to the next step in their grade and paid
- the salary applicable to that step for the 2023-2024 fiscal year.

Fiscal Year 2024-2025
Effective April 1, 2024, those Employees who satisfy the requirements of
Section 7.1 (b) 4 shall be assigned to the next step in their grade and paid
the salary applicable to that step for the 2024-2025 fiscal year.

Fiscal Year 2025-2026
Effective April 1, 2025, those Employees who satisfy the requirements of
Section 7.1 (b) 4 shall be assigned to the next step in their grade and paid
the salary applicable to that step for the 2025-2026 fiscal year.

&



7.7 Promotions and Reclassifications

An Employee who is promoted or reclassified to a new grade will be paid the
higher salary of either:

The hire rate of the new position’s grade; or

Placement on the step in the new position's grade that results in the
greatest base salary for the applicable fiscal year not in excess of a five
percent (5%) increase above the Employee’s current salary; provided
however, that, to the extent such new base salary is less than five percent
(5%) above the Employee’s current salary, the difference between such
new salary and the current salary plus five percent (5%) shall be paid to the
Employee in a-lump sum that is not added to the Employee’s new base
salary. Effective for individuals promoted or reclassified after rafification of
this Agreement by both parties, placement on the step in the new position’s
grade that results in the greatest base salary for the applicable fiscal year
not in excess of a seven percent (7%) increase above the Employee’s
current salary; provided however, that, to the extent such new base salary
is less than seven percent (7%) above the Employee’s current salary, the
difference between such new salary and the current salary plus seven
percent (7%) shall be paid to the Employee in a lump sum that is not added
to the Employee’s new base salary.

7.8 Location Differential

a.

Any F/T Employee who is assigned to an official station in New York State
situated within Nassau, Suffolk, Rockland or Westchester Counties or the
City of New York:

1. For all of the fiscal year, shall receive for that fiscal year, in addition
to any other salary to which such Employee is entitled to, a location
differential as defined below. :

A location differential of Five Thousand and Fifty-Four
Dollars ($5,5054.00) and that amount shall continue to be
-paid each April 1 thereafter.

2. For a portion of the fiscal year, shall receive for that fiscal year a
pro-rated amount of the applicable sum set forth in Section 7.8 (a)
(1) that reflects the period of time during which the Employee was
actually so assigned.

Any F/T Employee who is assigned to the Mid-Hudson Region in Dutchess,
Orange or Putnam Counties, shall receive, in addition to any other salary to
which such Employee is entitled, a location differential: :

A location differential shall be Five Thousand and Fifty-Four Dollars
($5,054.00) and that amount shall continue to be paid each April 1
thereafter. '

Any L/FT Employee who is assigned to an official station in New York State
situated within Nassau, Suffolk, Rockland or Westchester Counties or the
City of New York or the Mid-Hudson Region in the Counties of Dutchess,
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~ Orange and Putnam, shall receive for that fiscal year a pro-rated payment
in addition to any other salary to which such Employee is entitled a location
differential that is a pro-rated amount of the location differential that would

~ be payable to a F/T Employee. The prorated portion shall be calculated by
determining the percentage that the hours in DASNY’s full-time workweek
bear to the regularly scheduled number of hours per workweek worked by
the L/FT Employee and multiplying such percentage times the location
differential sum payable to a F/T Employee for that fiscal year.

d. Location differential shall be paid in bri—weekly installments.

Calculation of Bi-Weekly Salary Payments

Employee bi-weekly salary payments will be calculated on a ten-working-day basis
rather than on a 14-calendar-day basis.

Additional Longevity Payment

(a) -~ An Employee may be entitled to receive a longevity payment after the
employee has completed one year of service at the job rate. An employee’s
longevity payment amount will be based on the overall rating received on their
annual performance evaluation. Such employee will be entitled to receive a
longevity payment every year after the initial longevity payment is received if he
or she continues to serve in the same grade and subject to the overall annual
performance evaluation rating as follows: '

Employees who receive an overall rating of “outstanding” will receive a lump sum
$900 longevity payment.

Employees who receive an overall rating of “highly effective” will receive a lump
sum $600 longevity payment. -

Employees who receive an overall rating of “effective” will receive a lump sum
$300 longevity payment. :

Employees who receive an overall rating of “needs improvement” or
“unsatisfactory” will not receive a longevity payment.

(b) Effective April 1, 2024, the language set forth in Section 7.10(a) shall
become null and void and replaced as follows:

An Employee may be entitled to receive a longevity payment after the employee
has completed one year of service at the job rate or the extended job rate, as
applicable, on the appropriate salary schedule and has completed the years of

service as follows:

Completed 15 yrs. of service: $500

Completed 20 yrs. of service: $1,000
Completed 25 yrs. of service: $1,500
Completed 30 yrs. of service: $2,000
Completed 35 yrs. of service: $2,500
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9.1

9.2

9.3

Such longevity amounts are non-cumulative and shall not be included in base
salary. Employees who have been determined to not have met performance
expectations through the evaluation process as set forth in Article 9, shall not be
entitled to receive the longevity payment in that year. '

(c) Employees eligible based on their rating for the longevity payment set
forth in Section 7.10 (a) or (b), as applicable, above will be entitled to said
payment as of April 1% each year. :

ARTICLE 8
BONUS PROGRAM

DASNY shall determine on an annual basis and in the President’s sole and
exclusive discretion whether a bonus will be granted to one or more Employees
based on the individual's unique contributions to the success of DASNY. Such
bonus shall be paid in an amount and at a time to be determined by DASNY, but
will be paid in addition to any compensation due under Article 7 of this
Agreement and will not be added to the base compensation of any Employee.

DASNY may reward an Emp!oyeé for a épecific instance of extraordinary
performance by making a lump sum payment from a bonus pool. Such award of
a bonus will be made in the President’s sole and exclusive discretion.

- DASNY may accelerate an Employee one or two steps on the salary schedule:

and increase such Employee's base salary based upon extraordinary
performance. Such award of a performance advance will be made in the
President's sole and exclusive discretion.

| ARTICLE 9 N
EMPLOYEE PERFORMANCE EVALUATION PROGRAM

" DASNY will continue a performance evaluation program for the Employees of

DASNY.

‘Employee performance will be evaluated on an ongoing basis.

An Employee's performance will be evaluated formally at least once a year
(Annual Performance Evaluation). DASNY may evaluate more frequently -in its
discretion: provided, however, the annual evaluation must be completed prior to
March 318 of each year for the prior year performance review period.
Employees shall be provided a copy of all written evaluations whether formal or
informal. DASNY will provide the Employee’s job description annually as part of
the performance review. An Employee must sign and acknowledge receipt of the
applicable job description as part of the performance review. The rater must sign
and acknowledge reviewing the applicable job description with the Employee as
part of the performance review. If an Employee’s overall written performance
evaluation rating submitted by the immediate supervisor for final approval is
changed by anyone other than such supervisor, a written justification for the
change in rating shall be made in writing by the individual making the change and
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9.4

9.5

included-and attached to the final performance evaluation.

The rating categories for an Employee’s overall annual performance evaluation
shall be “Outstanding”, “Highly Effective”, “Effective”, “Needs Improvement” and
“Unsatisfactory”; and each individual rating category shall include “Outstanding”,
“Highly Effective’, “Effective”, “Needs Improvement” and “Unsatisfactory”.
Effective for the 2023 evaluation year, and thereafter, the rating categories set
forth in Section 9.4 shall be null and void and not considered part of this
Agreement. A copy of the evaluation form is attached as Appendix “G”.

Should an Employee receive an Annual Performance-Evaluation overall rating of
“Needs Improvement” or “Unsatisfactory,” the Employee shall be entitled to have
the “Needs Improvement” or “Unsatisfactory” rating reviewed consistent with the
following provisions: Effective for the 2023 evaluation year, the above language
shall be considered null and void and replaced with the following: Effective for
the 2023 evaluation period, and thereafter, should an employee receive an
Annual Performance Evaluation that designates the Employee as not meeting
performance expectations, the Employee shall be entitled to have such
designation reviewed consistent with the following procedures: ¢

a. Unit members shall have ten (10) working days from receipt of their
evaluation to provide written notice to the DASNY Vice-President, or
designeg, and the President of Local 698, or designee, of their desire to
appeal the receipt of a “Needs Improvement” or “Unsatisfactory”
evaluation rating pursuant to this Article. Failure to provide such written
notice within ten (10) working days shall foreclose review of the
employee’s evaluation rating.

b. The review will be conducted by a panel of four persons, two designated

by the President for that purpose and two employees designated by the
President of Local 698 (Annual Performance Evaluation Rating Review
Panel). '

c. The panel may only have one member of the Employee’s Division serving
as a reviewing panelist. :

d. The panel will meet within 30 business days of receiving the written
request for review.

e. There must be agreement from a majority of the members of the panel to
overturn the Employee’s “Needs Improvement” or “Unsatisfactory” Annual
Performance Evaluation rating -and to determine the Employee’s revised
Annual Performance Evaluation Rating.- Effective for the 2023 evaluation
period, the above language shall be null and void and replaced with the

following: Effective for the 2023 evaluation period, and thereafter, there
‘must be agreement from a majority of the members of the panel to
overturn the designation that the Employee had not met performance

expectations.

f. The Annual Performance Evaluation Rating Review Panel shall give the
Employee and the Employee’s immediate supervisor each a reasonable
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) opportunity to present their positions in writing before rendering the
Panel's decision.

g The Panel, in their consideration of the Employee’s appeal of their Annual
Performance Evaluation Rating, is not limited in its deliberations to a
review of the presentations made by the Employee or the Employee’s
supervisor. [f the Panel considers information other than that presented-
by the Employee and the Employee’s- supervisor, then the Panel shall
provide that information to the Employee and supervisor and give them
an opportunity to respond in writing before the Panel makes a
determination.

h. ‘The Panel's decision is final and not subject to the provisions of Article
21: Grievance and Article 22: Arbitration of this Agreement or any other
administrative or judicial review process. '

The panel's decision shall be rendered in writing to the Employee, the
President, or the President's designee, Local 698’s President, the
Employee’s Supervisor, the Managing Director of the Employee'’s Division
and a copy shall be provided to Human Resources for inclusion in the
Employee's personnel file. '

9.6 A labor management committee shall be formed for the purpose of modernizing
and improving the performance evaluation process. The labor management
committee shall meet within forty-five (45) days from the date of ratification of this
Agreement. The committee shall consist of three (3) members chosen by CSEA
Local 698 and three (3) members selected by management. Through concerted
effort and cooperation, the committee shall review the performance evaluation
process and make a recommendation for a new process. The committee’s
recommendation may only be adopted by mutual consent of CSEA Local 698
and DASNY.

ARTICLE 10 |
RETIREMENT, FLEXIBLE BENEFIT SPENDING, SURVIVOR BENEFIT PLAN &
DEFERRED COMPENSATION

10.1 Retirement

a.  DASNY shall continue to provide Employees the retirement benefits,
optional or otherwise, which DASNY, as a participating employer of the
New York State Employees' Retirement System, has provided pursuant to
the provisions of the Retirement and Social Security Law of the State of
New York or any other applicable statute.

b. Waiver: All Employees for whom membership in the New York State and
Local Employees' Retirement System is optional and who choose not to
join the New York State and Local Employees' Retirement System are
required to acknowledge to DASNY, in writing, waiver of membership.

10.2° Flexible Benefit Spending Plan
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DASNY will continue the Flexible Benefit Spending Plan for Employees.

Survivor Benefit

Upon the death of a retired Employee, DASNY shall pay a Survivor Benefit in the
amount of $3,000 to the designated beneficiary of the Employee on file with
DASNY at the time of the Retiree’s death. A Retired Employee is an Employee
who was an Employee of DASNY at the fime they elected to retire as a
participant of the New York State and Local Employees’ Retirement System.
The designation of beneficiary and the application for the Survivor Benefit must
be filed with DASNY. _

Deferred Compensation Program

All Employees may elect to participate in DASNY's Deferred Compensation
Program.

ARTICLE 11
EMPLOYEE HEALTH INSURANCE PROGRAMS

Health ﬁnsuranoe. Prescription Drug, Dental and Vision Care Benefits

a. Health and Prescription Drug Coverage:

1 DASNY will continue to provide through the New York State Health
Insurance Program of the Civil Service Department the health and
prescription drug insurance plans and options available to DASNY
as a participating employer to active Employees.

2. DASNY will continue to provide for retirees of the New York State
and Local Employees' Retirement System who have been
employees of DASNY and who retired from DASNY (Retirees), the
health and prescription drug insurance plans and options available
to DASNY for Retirees through the New York State Health
Insurance Program of the Civil Service Department.

3. DASNY will continue to provide conversion of unused sick leave to
premium credits to reduce the cost of Retiree health insurance in
the New York State Health Insurance Program to the extent such
options are available through the New York State Civil Service

Department.
b. Dental Benefit Coverage:
1. DASNY will provide Employees the dental plan offered to

Management/Confidential New York State Employees through the
New York State Civil Service Department available to DASNY as a
Participating Employer. :
2. DASNY will provide Retirees who retired from DASNY on or after
' June 1, 2004, benefits required by COBRA for the dental plan
offered to active Employees through the New York State Civil
Service Department. '
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C.

Vision Benefit Coverage:

L

DASNY will provide Employees the New York State Vision Care
. Plan offered to Management/Confidential New York State
Employees through the New York State Civil Service Department.

DASNY will provide those Retirees who retired from DASNY on or
after June 1, 2004, the benefits required by COBRA for the New
York State Vision Care Plan offered to Management/Confidential
New York State Employees through the New York State Civil
Service Department. '

d. CSEA EBF Vision and Dental Plans:

1

Bargaining unit members and their dependents shall have the option
to enroll in the CSEA Employee Benefit Fund Dental and Vision
Plan(s). DASNY shall contribute the same flat dollar amount for the
enrollee toward the cost of the CSEA EBF Dental and Vision plans as -
paid by DASNY for plans provided by Articles 11.1(b) and (c). The
employee share of the cost of such coverage shall be paid by each
enrolling member by means of a payfoll deduction on a pre-tax basis.

The bargaining unit member may obtain double coverage (i.e elect to
participate in DASNY's existing plans through the NYS Civil Service)
if he/she so chooses, but DASNY shall be obligated to provide for an
employer contribution for only (1) vision and/or one (1) dental plan for
the enrollee equal to the amount paid by DASNY for Plans provided
under Article 11.1(b) and (c).

Bargaining unit members and their eligible dependents may enroll in
the CSEA Employee Benefit Fund Retiree Dental and/or Retiree
Vision plan(s) into retirement at their own expense paid directly fo the
CSEA Employee Benefit Fund without involvement or cost to DASNY.
In order to be eligible for CSEA Retiree Dental and/or Retiree Vision
plans, the employee must be enrolled in the respective CSEA EBF

“denfal and/or vision plan at least ninety (90) days prior to the

employee’s effective date of retirement and must enroll in the Retiree
Dental and/or Retiree Vision within ninety (90) days from the date of
retirement.

'11.2  Eligibility for Health Insurance, Prescription Drug, Dental and Vision Benefits:

a.

For Full-Time Employees:

Full-time Employees shall continue to be eligible for the benefits provided
in Section 11.1 in accordance with Section 11.3.

For Certain Less Than Full-Time Employees:

Those Employees who are regularly scheduled to work less than thirty-
seven and one—half hours but at least eighteen and three quarter hours
per workweek will be eligible for the benefits provided by Sections 11.1 in
accordance with the provisions of Section 11.3 (d). '
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11.3 - Payment of Premiums

a.

1. DASNY will pay seventy-one percent (71%) of the dependent
coverage and eighty-four (84%) of the individual coverage and the
full-time Employee will pay twenty-nine percent (29%) of the
dependent coverage and sixteen percent (16%) of the individual
coverage of the premium for the health and prescription drug plan
coverage selected by the full-time Employee from those offered by
DASNY through the New York State Civil Service Department,
except that for employees hired on or after January 1, 2021,
DASNY will pay sixty-nine percent (69%) of the dependent
coverage and eighty-four percent (84%) of the individual coverage
and the full-time employee will pay thirty-one percent (31%) of the
dependent coverage and sixteen percent (16%) of the individual
coverage. Employees who are classified in Salary Band 1 of the
attached classification plan (Appendix D or D-1) will pay twenty-
seven percent (27%) of the dependent coverage and sixteen
percent (16%) of the individual coverage. -

2 NYSHIP enrollees who can demonstrate and attest to having
other coverage from a provider other than NYSHIP, may annually
elect to opt-out of NYSHIP's Empire Plan or Health Maintenance
Organizations. Employees currently participating in individual
coverage under NYSHIP who choose not to enroll in NYSHIP
individual coverage will receive an annual payment of $1,500 for
not electing individual coverage. Employees currently participating
in family coverage under NYSHIP who choose not to enroll in
NYSHIP family coverage will receive an annual payment of $3,500
for not electing family coverage. The Opt-out program will allow-for
re-entry to NYSHIP during the calendar year subject to a Federally
Qualifying Event and during the annual option ftransfer period.
The Opt-out payment will be prorated over the_twenty-six (26)
payroll cycles of each plan year that the employee is eligible.

DASNY will pay ninety-two and one half percent (92.5%) and each full-
time Employee will pay seven and one-half percent (7.5%) of the annual
premiums charged to DASNY by the State of New York for the cost of the
Group Health Incorporated (“GHI") Preferred Dental Plan. -

DASNY will pay ninety-two and one half percent (92.5%) and the full-time
Employee will pay seven and one-half percent (7.5%) of the annual costs

charged to DASNY by the State of New York for the cost of the New York

State Vision Care Plan offered to Management/Confidential New York
State Employees. -

Less Than Full-Time Empioyees‘

DASNY will pay a portion of the premium for the health and prescnption
drug, dental and vision plan coverage selected by certain less than full-
time eligible Employee as defined in Section 11.2 (b) from those plans
offered by DASNY through the New York State Civil Service Department.
That portion is determined by calculating the percentage that the hours in
DASNY’s full-time workweek bear-to the regularly scheduled number of
hours per workweek worked by the less than full-time eligible Employee.
Thereafter multiply that percentage times the share of any insurance
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12.2

premium DASNY has agreed in Section 11.3 to pay for full-time
Employees However, in no case will DASNY pay more than the percent of
any premium payable on behalf of a full tlme emp]oyee

e. Retirees will continue to be responsible for their portion of the payment of
any premiums associated with the benefits provided to Refirees under
Section 11.1 and 11.3 (). '

f. Retirees.

L Employees will be eligible for retiree health insurance if the
Employee has at least ten cumulative years of service with DASNY,
not necessarily continuous service, is enrolled in NYSHIP health
insurance at the time of retirement and is otherwise eligible to retire
and to meet all NYSHIP requirements to receive such retiree health
insurance.

2. Pre-January 1, 1983 Retirees. Employees who retired prior to -
January 1, 1983 shall have individual coverage for health insurance
one hundred percent (100%) paid by DASNY and family coverage
for health insurance seventy-five percent (75%) paid by DASNY.

3. Post-January 1, 1983 Retirees. Employees who retired on or after
January 1, 1983 shall have individual coverage for health insurance
ninety percent (90%) paid by F and family coverage for health
insurance seventy-five percent (75%) paid by DASNY.

Extension of Coveraqe

A full-ime Employee who is terminated as the result of abolmon of a position shall
continue to be covered under this Article at the same contribution rate as a full-time
Employee for a period not to exceed one year following such termination or until
re-employment by DASNY, whichever oceurs first.

ARTICLE 12
- ATTENDANCE AND LEAVE

Attendance Rules

The “Attendance Rules for Employees in New York State Departments and
Institutions,” adopted October 24, 1956, by the Civil Service Commission of the
State of New York and all subsequent changes thereto will constitute the rules for
attendance for Employees except as amended or altered by this Agreement.

Hours of Work

a. The normal workday will consist of 7.5 hours and the normal workweek
will be five 7.5-hour days for a total of a 37.5-hour workweek.

b. An Employee’s normal work schedule must be within the following
parameters:
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12.3. Telecommuting
" a.

Monday through Friday; and
Start time between 7:00 a.m. to 9:30 a.m.; and

A minimum one-half hour lunch period and a maximum lunch perlod
of one hour; and

Workday end time between 3:00 p.m. and 5:30 p.m.

Job sharing and reduced work schedules may be authorized at the
discretion of the President (or designee). All requests shall be submitted to
the President for consideration. :

In supplement to the attached Telecommuting guidelines, employees may
apply to be permitted to telecommute in accordance with the following
procedures:

1

The Telecommuting Program shall consist of three parts:
Telecommuting (12.3), Limited Work From Home (LWFH) (Article
12.4), and Remote Work to Care for a Family Member (12.5)

Employees must apply by completing and submitting the
Telecommuting form and approval/denial must be provided by
their direct supervisor and their Managing Director;

Employees applying to telecommute must be able to be
productive at home to qualify;

Employees are required to work their regularly scheduled
hours/days;

Employees shall not require additional resources or expenses
from DASNY to telecommute (e.g., office furniture, Wi-Fi costs
etc.) Employees must comply with the attached Telecommuting
guidelines/policy, including the Telecommuting form, attached as
Appendix “H”;

Employees on probation may be considered for eligibility after
completing three (3) months of probation. Recommendations to
participate shall be submitted with the employee’s three-month
performance summary. However, if the employee is not
recommended for telecommuting during their probationary period
of employment, such decision is not subject fo the Appeal Process
set forth below in Article 12.3(e) or fo the provisions of Article 21 -
(Grievance) and Article 22 (Arbitration) or any other administrative
or judicial review process. Should an employee be denied the
ability to telecommute during their probationary period, such
employee can reapply to participate in accordance with the
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requirements of Article 12.3, once they have completed their
probationary period.

The days designated as telecommute days must be consistent with
operational needs as determined by DASNY division, department and/or
unit management. Employees may only telecommute on up to four (4)
workdays per pay period and shall be limited to no more than two (2)
contiguous telecommute workdays. For purposes of this Article, Friday
and Monday are considered to be two (2) contiguous workdays. - Only
every other Friday may be designated as a telecommute day, and
employees can only telecommute in full-day increments.

DASNY  has the right to require employees to report to an official DASNY
work location based on-operational needs, if necessary, on a previously
designated telecommute day.

Revocation of Telecommuting

Should DASNY decide, in its sole discretion, to discontinue
telecommuting pursuant to Article 12.3 throughout the entire CSEA
bargaining unit (excluding telecommuting provided by Articles 12.4 and
12.5), it shall notify the Union President at least sixty (60) calendar days
in advance. Should DASNY determine that it is necessary to discontinue
an individual's telecommuting ability, it shall notify the individual at least
seven (7) calendar days in advance. Employees who have had their
individual telecommuting schedule discontinued, may reapply for
permission to telecommute after twelve (12) months following the
discontinuation of their telecommuting schedule.

Appeal Process

Should DASNY deny a request to telecommute, such employee may
appeal such decision within fifteen (15) calendar days from the date of the
decision to the CSEA President and DASNY Vice President, by
submitting a written notice setting forth the reasons for the appeal. The
CSEA President and DASNY Vice President shall discuss the appeal
within thirty (30) business days following receipt of the appeal and issue a
written decision within fifteen (15) calendar days from their meeting.
Should the CSEA President and DASNY’s Vice President disagree as to
whether to uphold or overturn the initial decision, the Employee has
fifteen (15) calendar days from receipt of the written decision to submit a
written appeal to the President of DASNY. The President of DASNY shalll
issue a final and binding decision within thirty (30) business days of
receipt of the appeal. The President’s Decision is final and not subject to
the provisions of Article 21 (Grievance) and Article 22 (Arbitration) or any
other administrative or judicial review process.

Employees who are denied the right to telecommute can reapply twelve

(12) months following the discontinuation of their telecommuting
schedule.. :
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12.4 Limited Work From Home (“LWFH")

a.

Effective upon ratification of the Agreement, eligible employees may use
a pro-rated amount of eight (8) LWFH days for the remainder of the
calendar year. Effective January 1, 2024, and thereafter, eligible
employees may use up to fifteen (15) LWFH days per year (January 1-
December 31). For those who work less than a full year (January 1-
December 31), the number of LWFH days shall be pro-rated.

Use of LWFH days shall be limited to no more than two (2) contiguous
LWFH days in a row. For purposes of this Article, Friday and Monday are
considered to be two (2) contiguous workdays. Such days must be used
in full day increments and shall not be carried over from year to"year.
LWFH days shall not be used the day before or the day after a
designated holiday.

In order to be eligible to use such days, unit members must be able to be
productive at home, as determined by the employee’'s supervisor. New
hires must have completed their probationary period. The supervisor's
determination about productivity shall be final and not subject to the
provisions of Article 21 (Grievance) and Article 22 (Arbitration) or any
other administrative or judicial review process.

Employees who want to utilize a LWFH day must notify their supervisor
as soon as possible of their request, but prior notice to the supervisor
must be provided by the employee no later than the start of the
employee’s scheduled workday. While no written justification is required
to be provided, the supervisor may deny the employee’s request if it is
necessary to have the employee report to work. Such approval shall not
be unreasonably withheld. The supervisor's denial of the use of LWFH
shall not be subject to the provisions of Article 21 (Grievance) and Article
22 (Arbitration) or any other administrative or judicial review process.

Employees- utilizing LWFH days are required to work their regular
schedule.

Employees who are approved for an individual telecommuting schedule
pursuant to Article 12.3 (Telecommuting Program) shall also be entitled to
use the LWFH days in accordance with this section. However, should an
individual telecommuting program be discontinued for performance
reasons, such individual shall not be able to utilize LWFH days.



12.5 Remote Work to Care for Family Member

a.

Employees who need to care for an immediate family member who has a
qualifying serious health condition may be permitted, in DASNY’s non-
grievable discretion, to work remotely.

For the purposes of this Article, Serious Health Condition is defined under
the Family Medical Leave Act. :

Immediate Family Member shall be defined as a spouse, child, step-child,
parent, step-parent, parents-in-law, or individual who lives in the
household. :

In order to be eligible to be considered to work from home pursuant to this
Section, the following shall apply:

1 Employees must have completed their probationary period;

2. Employees are required to submit medical documentation about
the family member and provide DASNY with information about
what tasks the employee is required to complete to care for the
family member;

3. The empléyee must be acting as the dedicated caregiver for the
family member on the days requested to work from home
pursuant to this provision;

4. Employees must be able to perform all of the essential functions
of their job while working remotely;

5. Employees must be able to be productive working remotely in
order to qualify, in accordance with the non-grievable
determination of the employee’s supervisor,

Employees shall be required to' work their regular schedule.

No more than twenty (20) workdays per year may be used pursuant to

this section. Such days must be taken in one full work week increments,

and is not available for single day use. One full work week is defined as

five (5) continuous workdays. (e.g. Th, F, M, T, W)

This prdvision shall not be applicable for childcare.
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12.6  Recall Pay/On-Call Pay

a.

Recall Pay: FLSA non-exempt employees who are recalled into work during off
hours shall be compensated for four (4) hours of work when the actual work
performed is four (4) hours or less. Employees recalled into work during their
off hours who work more than four (4) hours will be paid for actual hours
worked. FLSA non-exempt employees will be compensated pursuant fo
compensatory overtime pay practices. Meals and transportation
reimbursement shall be provided pursuant to current DASNY policies and pay
practices. '

On-Call Pay: At certain times, DASNY Building Services unit employees may
be required to come in during their off-hours to respond to work related events
within a limited period of time. CSEA Local 698 and DASNY agree to provide
compensation to Buildings department employees who are required to respond
during off-hours and report to work within a limited amount of time. The
requirement to report to work during off-hours is called “On-Call status”.

Building Services unit employees placed in On-Call status shall receive a
stipend of fifty dollars ($50) per day for weekday (Monday through Friday) On-
Call status, and one-hundred dollars ($100) per day for weekend On-Call
status (Saturday through Sunday). The On-Call status shall be limited to a
seven (7) calendar day period and notification of such status shall be in writing.
DASNY shall provide a mobile phone to employees placed in On-Call status for
the purpose of contacting the employee during oif-hours.

Management shall establish an On-Call pool of volunteer employees. Seniority
shall be used to determine On-Call status in each seven (7) day period,
meaning the On-Call shall be offered to the most senior employee first, in
descending order, qualified to perform the required duties, until the number of
employees needed for the On-Call assignments are met. When the pool
consists of two (2) or more employees, no employee shall work consecutive
On-Call periods. ' ‘

If the empl_oy_ee is recalled into work, section (a) (Recall Pay) shall also apply.

12.7 Overtime

a.

Overtime is defined as hours worked at the request or direction of DASNY
in excess of 40 hours in any workweek, Thursday through Wednesday by
Employees in positions that are overtime eligible by application of federal
and state law. Such Employees shall be paid for such overtime worked at
the rate of one and one half times an Employee’s annual compensation
converted to an hourly rate.

In no event shall an Employee be entitled to Overtime unless the Employee
is scheduled, requested or directed to work Overtime by DASNY.

Employees who are overtime . eligible (non-exempt) are eligible for
compensatory time for hours worked in excess of 37.5, up to and including
40 hours. This compensatory time is granted on an hour for hour basis and
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12.8

requires authorization from their supervisors to work in excess of 37.5

" hours.

Compensatory time earned on or after (enter date of full ratification of this
Agreement) and for which compensatory time off is provided, shall be paid
no later than the close of the fiscal year following the one in which it was
earned, at the rate in effect at the time the compensatory time is paid out.

Holiday Observance

a.

The following holidays shall be observed by DASNY:

1. New Year's Day : 8. Columbus Day

2. Dr. Martin Luther King, Jr., Day 9. Election Day .

3. Washington's Birthday (Observed) 10. Veteran's Day

4. Memorial Day 11. Thanksgiving Day

5. Juneteenth : 12. Day After Thanksgiving Day
6. Independence Day 13. Christmas Day

7. Labor Day ‘

Election Day shall be designated as a floating holiday.

' Employees who are required by DASNY to work on a holiday which is not a

Floating Holiday will have the option of electing an alternative day off
("Holiday Leave") with prior supervisory approval, which approval will not
be unreasonably withheld; or being paid for the holiday at the rate of one
tenth of the Employee's biweekly rate of compensation. If the Employee is
required by DASNY to work less than a full day on such holiday, the
Employee will have the option of accruing an equivalent amount of time off
or being paid at the rate. of 1/75 of the Employee's biweekly rate of
compensation for each whole hour worked. In no event will an Employee
be entitled to Holiday Leave or such compensation unless the Employee is
scheduled, requested or directed to work on such holiday by DASNY.

An Employee who is entitled to time off with pay on days observed as
holidays by DASNY shall be granted compensatory time off when any such
holiday falls on a Saturday provided, however, that Employees scheduled,
requested or directed to work on any such Saturday may receive additional
compensation in lieu of such compensatory time off in accordance with
Paragraph (c) Section 4 of this Article. DASNY shall designate a day fo be

“observed as a holiday in lieu of such holiday. that falls on Saturday or

Sunday.

Holiday Leave credits shall not be added to vacation accruals. An
Employee who elects to accrue Holiday Leave credits will be permitted to
carry over accrued holiday credits from one year to the next but will not be
paid for such accruals if the Employee leaves the service of DASNY.

o
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12.9 _ Additional Vacation Credit

a. DASNY agreeé fo grant Employees who have 15 or more years of
continuous State and Authority Service, and who are entitled to earn and
accumulate vacation credits, additional vacation credit as follows:

Completed Years of Additional
Continuous Service Vacation Credit
151019 1 day
2010 24 2 days
251029 3 days
3010 34 4 days
35 or more 5 days
b. Any Employee who completes or has completed 16 or more years of

continuous State and Authority service shall be credited with additional
vacation on the date of completion of such service, in accordance with the

~ schedule of additional vacation credit, and upon the completion of each
additional 12 months of continuous State and Authority service.

&. Nothing contained herein shall be construed to provide for the granting of
additional vacation retroactively for perieds of service prior to the effective
date of this Agreement.

12.10 Vacation Credit Accumulation

a. Vacation credits may be accumulated up to 40 days provided, however,
that in the event of death, retirement or separation from service, an
Employee compensated in cash for.accrued and unused accumulation may
only be so compensated for a maximum of 30 days.

b. An Employee may accumulate more than 40 days of vacation credits
during a calendar year provided, however, that the Employee's balance of
vacation credits does not exceed 40 days at the end of such calendar year.

12.11 Sick Leave Accumulation

Employees who are entitled to earn and accumulate sick leave credits may
accumulate such credits up to a total of 200 days. For members who joined the
New York State and Local Employees’ Retirement System before April 1, 2012, no
more than 200 days of sick leave may be credited for retirement service credit and
health insurance premiums on retirement if the Employee retires from DASNY.
For members who joined the New York State and Local Employees’ Retirement
System on or after April 1, 2012, no more than 100 days of sick leave may be
credited for retirement service credit, and no more than 200 days of sick leave may
be credited for health insurance premiums on retirement if the Employee retires
from DASNY. Date of membership and tier designation shall determine the
number of sick leave days to be credited for retirement service credit. _Sick leave
credits may not be used in units of less than one-quarter hour.
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12.12

Use of Sick Leave at Half Pay

a. DASNY shall grant sick leave at half pay for personal illness to an
Employee eligible for sick leave, subject fo the following conditions:

1. The Employee shall have one year or more of continuous State and
' Authority service; and

2. All of the Employee's accrued leave credits shall have been
exhausted; and

3. The cumulative total of all sick leaves at half pay granted to any
Employee during the Employee's State and Authority service shall
not exceed one week period for each completed six months of the
Employee's State and Authority service, and

4. Satisfactory medical documentation shall be furnished and continue
to be furnished periodically at the request of DASNY, and

5. - Such leave shall not extend a period of appointment or employment
beyond such date as it would otherwise have terminated pursuant
to law or have expired upon completion of a specified period of
service.

b. Sick leave at half pay will not be granted or shall be terminated when the
Employee is determined to be permanently disabled and unable to
perform the duties of such Employee's position. .

&, Nothing contained herein shall supersede the continuous absence
provisions of the New York State Civil Service Law and the Rules and
Regulations of the New York State Department of Civil Service.

12.13 Use of Personal Leave

12.14

12:15

DASNY shall not require an Employee to give a reason as a condition for
approving the use of personal leave credits provided, however, that prior approval
for such use of leave credits is obtained, that the resulting absence will not
interfere with the proper conduct of Authority functions and that an Employee who
has exhausted personal leave credits shall charge approved absences
necessitated by personal business or religious observance to accumulated
Vacation or Compensatory credits.

Leave for Bereavement or Family lliness

a. Employees shall be allowed to charge absences from work, in the event of
death or iliness in the Employee's immediate family including any members
of the. Employee’s household, against accrued sick leave credits up to a
maximum of 15 days in any one calendar year. -

b. Requests for leave for. family illness shall be subject to approval by
DASNY. Such approval shall not be unreasonably withheld.

Use of WQrkers' Compensation Leave with Pay

DASNY will adhere to the rules and regulations regarding Workers'
Compensation Benefits as set forth in Appendix E attached hereto.
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12.16

12.17

12.18

12.19

Maintenance of Time Records

a. No Employee shall be required to punch a time clock or record attendance
with a timekeeper. However, all Employees shall be required to maintain
and submit for approval time records containing such daily information and
in the format required by DASNY. Additionally, Employees eligible to earn
Overtime shall be required to maintain and submit daily time records
showing actual hours worked. Those Employees not eligible to eamn
Overtime shall additionally maintain and submit daily records of hours
worked, absences and time and leave credits earned and used in
accordance with the Section 12.1 hereof (Attendance Rules).

b.  Daily records maintained and signed pursuant to Paragraph (a) of this
Section will be subject to review and approval by the Employee's
supervisor.

Office Closure

In the event of office closure(s), official nofification shall be provided from the
President or designee notifying employees of early dismissal or office closure.
Affected employees shall not be required to charge such absence against leave
credits.

Emergency Duties

Absence or tardiness for direct emergency duties of volunteer firemen, volunteer
ambulance squad members, civil defense or civil air patrol volunteers shall be
excused by DASNY upon submission by the Employee of proof of the nature and
timing of such duties to the satisfaction of DASNY'.

Leave Donation/Sick Leave Bank

The DASNY Leave Donation Program, dated March 22, 2005, shall be modified
to permit the donation of both vacation and compensatory time to employees
who are otherwise eligible. Effective upon ratification of this Agreement,
DASNY’s Leave Donation program referred to above shall be null and void, and
shall be replaced by the following: '

a. Employees who wish to participate in a Sick Bank are required to donate
two (2) sick days within sixty (60) days following July 26, 2023, by
sending written notification to HumanResources@dasny.org All DASNY
employees (i.e. M/C, CSEA) are eligible to participate.

B In order to be eligible to donate and participate in the Sick Bank,

employees must be on DASNY’s payroll for at least 12 months. Following
completion of 12 months of employment, such employees are permitted
to donate two (2) sick days during the next open enrollment period.

e Employees who are otherwise eligible to donate, but who did not initially
donate within sixty (60) days after ratification of the Agreement, have the
ability to donate two (2) sick days during the annual open enroliment
period held each year. However, such employees will be required to wait
six (6) months before utilizing the sick bank.
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13.1

13.2

d.  The annual open enrollment period shall be consistent with the open
enrollment period for health insurance.

e. For those members of the sick bank who have donated the necessary
number of days-as set forth in this section and completed the required
waiting period, if applicable, may access the days provided:

1. The sick leave bank participant must have exhausted all of their
accrued time (sick, personal, and vacation);

2, The sick leave bank participant has a catastrophic or long-term
illness/injury; and

3. The - sick leave bank participant has provided medical
documentation to DASNY regarding the illness/injury and has
~ provided written consent authorizing the disclosure of such
medical documentation to those involved in the sick bank
processes. :

i One representative from DASNY and one representative from CSEA wiill

_meet to confer whether or not an injury constitutes a catastrophic or long-

" term illnessf/injury.  Sick Bank days shall only be provided if it is a

unanimous decision between DASNY and CSEA. The decision to

approve or not approve sick-bank days is non-grievable and shall not be

subject to the provisions of Article 21 (Grlevance) and Article 22
(Arbitration) or any other administrative or judicial review process.

d. Employees who qualify to access days from the Sick Bank, may use up to
a maximum of 30 sick bank days related to the same diagnosis.

h. Should the number of sick days in the bank fall below fifty (50) days,
employees who are participants of the sick bank shall have an additional
two (2) days deducted from their sick allotment. DASNY shall notify the
unit members prior to making such deduction.

~ ARTICLE 13
EMPLOYEE ASSISTANCE PROGRAM

DASNY will provide an Employee Assistance Program at DASNY's expense in
an amount not to exceed twenty-five dollars ($25) per Employee. DASNY and
Local 698 will jointly designate an Employee Assistance Program representative.
The representative will receive confidential reports from the contractor providing
the Program regarding the number of contacts made by Employees. The sole
purpose of such reports will be to enable DASNY and Local 698 to jointly
evaluate the utilization and effectiveness of the program.

DASNY will not maintain records regarding the identification of any Employee
utilizing the Program whether by name or by any classification without the
Employee’s consent. No referrals made to the Program will be noted in an
individual's personnel file.
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14.1

14.2

14.3

14.4

ARTICLE 14
EMPLOYEE DEVELOPMENT PROGRAM

DASNY's Employee Development Program is intended to give Employees an
opportunity to improve job-related skills and to acquire additional job-related
specialized knowledge. The Employee Development Program has as its basic
purposes the improvement of Employees' Authority job performance and
increasing the number of trained personnel available to fill new and promotional
vacancies at DASNY.

DASNY will reimburse any active Employee for the following:

a. The full tuition cost of any course taken at the direction of DASNY,
including books and fees.
b. Seventy five percent (75%) of the cost of tuition, books and fees of any

course taken outside the normal hours of work at any college, university or

~professional or technical school registered with the State of New York
Department of Education, on the Employee's own initiative, provided that
the course is directly related to the duties of the Employee's current job, or
that the course is required in a degree program in which the Employee has
enrolled and which relates directly to the Employee's current job; that prior
Authority approval has been obtained and that the Employee provides
evidence of tuition payment and satisfactory course completion.

G. Fifty percent (50%) of the cost of tuition, books and fees of any course
taken outside the normal hours of work at any college, university or
professional or technical school registered with the State of New York
Department of Education, on the Employee's own initiative, provided that
the course will improve the Employee's general competence for performing
the duties of the Employee's current job or a job the Employee can
reasonably be expected to assume at DASNY in the future, or that the
_course is required in a degree program in which the Employee has enrolled
and which will improve the Employee's general competence for performing
the duties of the Employee's current job or a job the Employee can
reasonably be expected to assume at DASNY in the future; that prior
Authority approval has been obtained; and that the Employee provides
evidence of tuition payment and satisfactory course completion.

d. For Employees reimbursed pursuant to subdivisions b. or c. of this section,
if at the end of the calendar year in which such reimbursement took place
such reimbursement is subject to federal income taxation for Employees
generally, DASNY will reimburse one-half (1/2) of the portion not previously |
reimbursed. .

The President or the President's authorized designee shall determine whether a
course’ meets the criteria for reimbursement specified in this Article and shall
approve or disapprove applications for reimbursement. '

If an Employee is entitled to educational benefits for tuition from any other source
for courses covered by this Article, the benefits under this Article will be reduced so
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14.5

14.6

14.7

14.8

that the total of all benefits from all sources does not exceed the full tuition charges
incurred.

Applications for benefits under this Article are available from DASNY. Requests
for reimbursement must be submitted within one year of the date of application.

Employees will be limited to a five thousand fwo hundred ($5,200) dollars
reimbursement for each calendar year. From the start of this Agreement until

December 31, 2017 the estimated amount of reimbursement expected under this

Article for any course may be advanced to the Employee, provided such Employee
is classified as Grade 2 and below on Schedule D or is classified as Grade 4 and
below on Schedule D-1 and shall have been employed by DASNY for at least six
months prior thereto, and providing the Employee agrees in writing to promptly
reimburse DASNY for any advanced funds which exceed the actual
reimbursement such Employee is entitled to hereunder. Commencing January 1,
2018, reimbursement may be advanced to any employee earning an annual salary
of $83,088 or less and shall have been employed by DASNY for at least six
months prior thereto, and providing the Employee agrees in writing to promptly
reimburse  DASNY for any advanced funds which exceed the actual

“reimbursement such Employee is entitled to hereunder.

Any Employee who seeks reimbursement for a course/program pursuant to this
Article must present proof of successful completion and passing of the
course/program before obtaining reimbursement. For those Employees seeking
an advancement of the estimated reimbursement for a course/program,

submission - of proof of successful completion and a passing grade for the

course/program must be submitted within thirty (30) calendar days of the
course's/programs’ conclusion. '

Employees will be eligible under the terms of this Article and subject to the same
restrictions of this Article to receive reimbursement for:

a. On-line educational courses from a degreé granting institution that
DASNY would recognize in determining Employee qualifications for hire
or promotion; and

b. Out-of-state college, university or professional or technical school
registered with that state; and

C; One hundred percent of (100%) of CLEP examination fees and CLEP
course credit, subject to the same conditions of other course
reimbursement.

d. All fees and other membership costs associéted with any professional
accreditation/licensure that is required as a minimum qualification in the
job description for the employee’s current job title.
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ARTICLE 15
WORKING CONDITIONS

15.1  Safety Standards

a. DASNY agrees that a certain minimum standard of safety must be
maintained at its facilities and further that, wherever practicable, DASNY
will endeavor to provide safety standards for the protection of Employee
well-being commensurate with safety standards presently in effect in the
private sector. Contract Grievances under this section shall not be
arbitrable. '

b. DASNY agrees that any' building to which DASNY moves its offices will
comply with applicable building codes and regulations.

o8 DASNY agrees to consider any policy issued by the State of New York
concerning Employee protection and the use of video display terminals
and to implement such policy wherever prudent and cost-effective.

15.2  Work Out of Title

An Employee may be required to perform the duties of another position on a temporary
basis for a reasonable period of time. For purposes of this Article, a reasonable period
of time shall mean a period not to exceed 25 workdays. After 25 workdays, the
individual performing the duties of another position in a higher grade will be paid at the
rate applicable to that position, if the rate is higher than that of the Employee’s regular
position, until such time that the Employee is no longer performing the duties of that
position in the higher grade. Any Employee required to perform a major portion of the
duties of another position in a higher grade on a permanent basis shall be promoted to
such position. For the purposes of this section, the term “permanent basis” shall mean
a period in excess of twelve months.

DASNY shall continue the existing practice of performing desk audits, which are defined
as audits of an employee’s work for the purpose of determining whether an employee is
appropriately classified, his/her position is allocated to the proper grade, and/or whether
the employee is working out of their appointed job title.

When desk audits occur, DASNY shall notify the Local 698 President of the affected
CSEA Local 698 member and the nature of the desk audit request. Specifically, such
notification shall include the name of the employee, the current title of the employee, and
the potential title(s) implicated in the request, and the work location where the alleged
out of title work is occurring. The notification shall be provided at the beginning of the
desk audit process. At the conclusion of the desk Audit, DASNY .shall also notify the
Local 698 President of the results and determination of the desk audit.

30



If the desk audit confirms that the employee has been performing higher level duties
requiring compensation under this Article 15.2, but the work has been performed for less
than twelve (12) months, then management shall place the employee in an out of title
status, provide them with backpay effective no less than the date notice was provided to
Human Resources, less twenty-five (25) workdays, and post the position pursuant to
Article 23 of this Agreement. If the desk audit confirms that the employee is performing
higher level duties pursuant to this Article 15.2 for greater than twelve (12) months, the
employee shall receive the reclassification and appropriate backpay effective no less than
the date notice was provided to Human Resources, less twenty-five (25) workdays, and
other applicable articles of this Agreement.

153 Safety and Inclerent Weather Gear and Reimbursement for Personal Property
Damage at Field Sites

a. DASNY will provide hard hats, safety glasses, rubber boots and rubber
rain slickers at field sites for use by field site Employees and those
Employees visiting field sites as part of their Authority duties.

b. DASNY will equip all Authority vehicles with a fire extinguisher, flashlight
and emergency flares. During the months of November through April all
Authority vehicles shall be equipped with snow tires.

G DASNY agrees to reimburse Employees for loss of or damage to
personal property suffered in the course of employment upon the
following conditions: :

% Loss of personal property may only be reimbursed if DASNY in
advance of the loss authorized the Employee to have the personal
property at the work site for the benefit of DASNY

2. In no event shall payment pursuant to this section exceed two
thousand five hundred dollars ($2,500).
3. No payment shall be made if it is found that the loss or damage

occurred as a result of the negligence of the Employee.

4. No payment shall be made if the loss or damage occurs while the
Employee is not using or wearing the protective safety equipment
or clothing provided by DASNY as appropriate to the situation.

154 Parking

No parking fee will be imposed upon any Employee in any instance where no fee
is being imposed as of the date of this Agreement.
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ARTICLE 16
SEXUAL HARASSMENT

Sexual harassnient, a form of harassment based upon sex, is prohibited by

federal and state law. The Dormitory Authority agrees that it will comply with all
applicable federal and state laws concerning the prohibition against sexual harassment
in the workplace.

17.1

17.2

17.3

18.1

ARTICLE 17
NO DISCRIMINATION

Local 698 agrees to continue to admit all Employees to membership and to
represent all Employees without regard to-race, creed, color, sex, national origin,
age, disability, marital status or sexual orientation, gender identity or expression,
military status, predisposing genetic characteristics or familial status.

DASNY agrees that it will comply with all applicable federal and state laws
concerning the prohibition against discrimination in the work place, including the
non-discrimination protections afforded Employees by the Public Employees' Fair
Employment Act.

Claims of discrimination shall not be subject to review under the grievance or
arbitration provisions of this Agreement.

ARTICLE 18
TRAVEL AND MOVING EXPENSES

Meal and Lodging Expenses

DASNY agrees to reimburse eligible Employees for their actual and necessary
expenses incurred while in travel status in the performance of their official duties
for hotel or motel lodging, meals and incidental expenses related thereto at rates
agreed to by Local 698 and in accordance with rules and regulations established
by DASNY. Employees who are assigned or reassigned to a different official
station which is located more than a reasonable day's fravel from their former
official station shall, for a reasonable period of time as determined by DASNY, be
considered to be eligible for reimbursement, pursuant to this section, as if they
were in travel status. '
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18.2

18.3

18.4

18.5

Effective as of the execution of this Agreement the reimbursement shall be as
follows:

NYC and surroundmg counties (Nassau, Rockiand Suffolk and Westchester)
Out of State:

Breakfast $ 6.00

Lunch 10.00
Dinner 43.00
Total $59.00

Remainder of State:
Breakfast $ 5.00

Lunch 7.00
Dinner 31.00
Total $43.00

Mileage Allowance

DASNY agrees to provide a maximum mileage allowance for the use of personal
vehicles for eligible Employees, in connection with official travel, unless otherwise
agreed by Local 698 and DASNY, at rates allowed by the Internal Revenue
Service as rates permissible for such purposes without-having to document costs
of operation of the vehicle or itemize expenses and in accordance with procedures
established by DASNY. '

Relocation Expenses

DASNY agrees to reimburse Employees who are transferred, reassigned or
promoted by DASNY for its convenience to locations beyond the IRS defined
commuting distance from such Employees' places of residence for reasonable and
necessary moving and relocation expenses, subject to the Employee’s compliance
with the applicable policies and procedures adopted by DASNY.

Accidental Death and Dismemberment

DASNY will provide, at its expense, insurance coverage against accidental death
and dismemberment in the amount of one hundred thousand dollars ($100,000) for
all Employees while in travel status on Authority business.

Alternative Agreement

Travel and transportation expenses will be reimbursed by DASNY in accordance
with the Rules and Regulations of the Office of the Comptroller of New York State
in the absence of agreement between Local 698 and Management concerning the
rates to be applied in Sections 18.1 and 18.2 of this Article.
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ARTICLE 19
COPIES OF AGREEMENT

-~ DASNY agrees to make a copy of this Agreement available to each Employee
through access to DASNY’s Intranet and to provide each Employee with the reasonable
opportunity to copy the Agreement at no expense to the Employee. -

ARTICLE 20
DISCIPLINE

20.1  Applicability

The following disciplinary procedure for incompetence and misconduct will apply
to all Employees except new Employees while they are serving in their initial
probationary period.

20.2 Employee Rights

a.

An Employee will be entitled to representation through Local 698.at each
step of the disciplinary procedure, including any discussions concerning
resignation or settlement of any proposed or pending disciplinary action.

If an employee elects not to be represented by Local 698 at any step in
the disciplinary process provided by this Arlicle 20 and the employee
chooses to retain other representation, the employee shall be responsible
for all costs associated with that alternative representation.

If an Employee requests representation through Local 698 or an
alternative representative as provided for in this Article, and that
representative is not available within a reasonable time, then DASNY may
proceed with the interrogation, signing of a statement of resignation, or
arbitration without the Employee having such representation.

No Employee will be required to submit fo interrogation. concerning
alleged incompetence or misconduct unless such Employee is notified in
writing in advance of the opportunity of having a Local 698 or other

‘representative present for such interrogation.

The Employee shall be provided a copy of any statement regarding
incompetence or misconduct signed by the Employee. Upon receipt by
DASNY of the written consent of the Employee, Local 698 shall be
provided a copy of any statement regarding mcompetence or misconduct
signed by the Employee.

No recording devices or stenographic or other record will be made during
an mterrogatlon unless the Employee is advised in advance that a written
or electronic record is being made. A copy of such record shall thereafter
be supplied to the Employee. Upon receipt by DASNY of the written
consent of the Employee, Local 698 shall be provided a copy of any
record made during an interrogation of the Employee by DASNY.
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20.3

20.4

In all disciplinary proceedings, the Employee will be preshmed innocent
until proven guilty, and the burden of proof on all charges will rest upon

" DASNY. Such burden of proof will be a fair preponderance of the

evidence on the record and will in no case require proof beyond a
reasonable doubt. ;

An Employee will not be coerced, intimidated or suffer any reprisals either
directly or indirectly for exercising their rights under this Agreement.

An Employee may waive their rights to any step of the disciplinary
processes set forth in this Article. The waiver, if given, must be reduced
to a writing signed by the Employee, a copy of which shall be provided to
the Employee and their representative.

An Employee shall not be disciplined for acts that occurred more than one
(1) year prior to the notice of discipline except those acts that would
constitute a crime. : '

At such time that an Employee is served with a notice of discipline, Local-
698 shall be provided simultaneously with a written or electronic notice
that a Notice of Discipline has been served and the name and title of the
Employee upon whom the Notice of Discipline was served.

Actions Not Constituting Discipline

DASNY retains the right to take any of the following actions not constituting
discipline without complying with the provisions of this Article including but not
limited to:

Counseling; written dr oral; -
Verbal warning;

Administrative leave with full pay and all benefits provided in Articles 10
and 11 of this Agreement during an investigation.

Suspension Prior to Notice of Discipline or Completion of Disciplinary

Proceedings

a.

Prior to service of a Level 2 notice of discipline pursuant to Paragraph (b)
of Section 20.7, or completion of the disciplinary process relating thereto,
if DASNY believes either that: (i) there is probable cause to believe that
such Employee’s continued presence on the job represents an imminent
danger to persons or property or (i) would severely interfere with the
operations of DASNY, then DASNY ‘may suspend an Employee without
pay for a period not to exceed 30 days. Effective July 26, 2023, DASNY
may suspend an Employee without pay for a period not to exceed ninety
(90) calendar days. During the ninety (90) day period, employees shall
be permitted to maintain health insurance benefits, provided they
continue to make their applicable health insurance premium contribution.
During the ninety (90) day suspension period, suspended employees may
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20.5

20.6

20.7

utilize their accrued but unused vacation time, but shall not continue to
accrue any additional leave or benefit time (e.g., vacation, sick, personal).

during such suspension period. In addition, employees shall not receive

any holiday pay pursuant to Section 12.8 (Holiday Observance) for any
holidays that fall during the period of suspension. In such circumstance,
a notice of discipline shall be served upon the Employee within 72 hours
and notice of the service of the notice of discipline shall be provided
electronically or in writing to Local 698.

DASNY may place on administrative leave any Employee indicted or
charged with the commission of a crime related to that Employee’s
performance of his or her duties at DASNY, even if the charging party is

" not DASNY. However the Employee shall receive full pay and all benefits

provided in Articles 10 and 11 of this Agreement.

Resignations Related to Disciplinary Matters

An Employee may choose to resign upon such terms and conditions as

a.
DASNY may offer and the Employee may accept at any time prior to or
after charges of misconduct or incompetence have been served.

b. The Employee may seek representation through Local 698 or may
consult with an alternative representative before agreeing to resign and a
reasonable period of time will be afforded for such purpose.

C. A resignation obtained under this Article in a manner inconsistent with this
Avrticle will be null and void. '

Settlement

Any disciplinary charges may be settled between the parties, provided the terms
of the settlement are reduced to writing and signed by the parties and the terms
are not inconsistent with this Agreement. A summary of the nature of the terms

- of any setflement shall be provided contemporaneousiy to Local 698 if the

Employee was not represented by Local 698.

Disciplinary Proceedings

a.

Level 1 Disciplinary Proceedings:

1. DASNY may institute Level 1 disciplinary proceedings as provided
- by this Paragraph A against an Employee related to the following
acts or omissions constituting incompetence or misconduct:

i Absenteeism; .
ii. Tardiness;

iii.  Violations of State or Authority Ethics Policies involving
infractions not exceeding $500.00;
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iv. Failure to Apbropriately Charge Leave Accruals for
Absences from Work;

Y Incompetence; or
Vi. misconduct.

A Level 1 Disciplinary Proceeding shall be decided by the Vice
President or designee upon the written recommendation of the
Managing Director having responsibility for the Employee. The
Senior Director shall reduce such discipline to writing.

DASNY may propose and implement, as appropriate, the following
penalties pursuant to a Level | disciplinary proceeding:

i Letter of warning;

ii.  Written reprimand;

. Fine or restitution not exceeding $100;

iv. Loss of accrued time of not more than one workday;
V. Any combination of the a_bove.

Local 698 or the Employee may appeal the Level 1 disciplinary
charges to the President or a designee of the President not
involved in the initial determination of the Level 1 Grievance. The
appeal must be made in writing within ten business days of receipt
by the Employee of the written determination of the Vice President
or designee. The appeal shall be conducted as an informal’
meeting with the President or designee and the Employee wherein
the underlying merits of the disciplinary charges and/or the
proposed penalty are discussed. The Employee may have
representation by Local 698 at the meeting and may present those
documents the Employee reasonably deems appropriate
concerning the merits of the disciplinary charges. The meeting
with the President or designee shall be held within 20 business
days from receipt by the President of the appeal or at such later
time as Local 698 and the President or designee may agree.

The President or designee may conduct such investigations, as he
or she may deem relevant before rendering a determination on the
Employee’s appeal.

The President or designee may confirm the Level 1 disciplinary
charges in whole or in part; may dismiss the charges; and may
sustain the proposed penalty or institute a different penalty
provided the penalty is within the scope of the penalties
“authorized for Level 1 disciplinary proceedings in this Article.

The Employee shall have ten business days from receipt of the
President’s or designee’s determination on the appeal to file with
the President, if desired, a written response to the determination
and a copy of that response shall be placed in the Employee’s
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10.

personnel file.

~ There will be no appeal or review in any forum from the President

or designee’s determination in a Level 1 Disciplinary Proceeding.

DASNY may only initiate a Level 1 disciplinary proceeding against
the same Employee for the same offense once in a thirty-six
month period before DASNY is required to initiate disciplinary
proceedings for the same offense pursuant to Section 20.7 (b) of
this Article. DASNY shall only initiate three Level 1 disciplinary
proceedings against the same Employee for unrelated offenses
within a five-year period before DASNY is required to initiate any
further disciplinary proceedings pursuant to Section 20.7 (b) of this
Article for the subject five-year period. ‘

A Level 1 disciplinary proceeding letter of warning or reprimand
shall be removed from Employee’s personnel file after five years if
within that period the Employee has not been counseled or
disciplined upon the same ground.

b. Level 2 Disciplinary Proceedings

%,

DASNY may institute Level 2 disciplinary proceedings against an
Employee consistent with this Paragraph “b.” relating to acts or
omissions by the Employee constituting misconduct or
incompetence.

A Level 2 discip'linary proceeding will commence with service of a
notice of discipline on the Employee.

i. Where service is by personal delivery, such service will be
deemed complete upon delivery. If an Employee cannot
reasonably be served by personal service, a copy may be
served by mailing to the Employee’s last provided home
address and such service shall be deemed complete five
business days after such mailing. Local 698 shall also be
notified electronically or in writing of the service of charges
on an Employee at the time the Employee is served.

i. The Level 2 notice of discipline served on the Employee
will include:

aa. A copy of the Employee Rights pursuant to this
Article; and

bb. A written notice of discipline setting forth the
specific nature of the charges of misconduct or
incompetence and the kind of penalty sought; and

cc. A copy of this Article.

The Employee, with notice to Local 698, or Local 698 may object
to a Level 2 notice of discipline by filing with the President or
designee a written disciplinary grievance within 15 business days
of the Employee being served with a Level 2 notice of discipline.
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The disciplinary grievancé must state whether the objection is to
the charge, the facts alleged or to the proposed penalty. The
timely filing of such disciplinary grievance shall constitute a
demand for arbitration. The filing of such a disciplinary grievance
shall be complete on: '

i. The date hand delivered to the President or designee; or,

i The date of mailing by certified or registered mail, return
receipt or proof of delivery requested. The date of mailing
shall be the date stamped on the official postal receipt
provided by the U.S. Post Office for registered or certified
mail and not any date stamped on the return receipt. Only
if the official receipt for the registered or certified mail is
produced undated by the U. S. Post Office, will the date of
the postmark on the envelope that contained the grievance
be acceptable. No other documentation or evidence of the
date of such mailing will be acceptable.

Any penalty proposed in a Level 2 notice of discipline may not be
implemented until:

i. Local 698 or the Employee fails to file a disciplinary
grievance within the fifteen (15) business days of the
service of the notice of discipline; or

i Having filed a disciplinary grievance, Local 698 or the
Employee elects not to pursue it in a timely manner; or

ii. The penalty is upheld by the disciplinary arbitrator or a
different penalty is determined by the arbitrator to be
appropriate; or

iv. The matter is settled.

Within ten (10) business days of receipt of a Disciplinary

Grievance,  the President or designee shall direct the Vice

President or designee or his or her designee to initiate the

Disciplinary Arbitration process consistent with the- provisions of
Article 22: Arbitration of this Agreement.
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211

21.2

21.3

ARTICLE 21
CONTRACT GRIEVANCES

Policy

In order to enjoy a harmonious and cooperative relationship between DASNY
and its Employees, it is the declared policy of DASNY to provide for the
settlement of differences concerning this Agreement through an orderly Contract
Grievance Procedure and to assure Employees the right of adjusting Contract
Grievances without fear of reprisal. Local 698 shall have the exclusive right to:
commence a Contract Grievance as defined in Section 21.2 of this Article on
behalf of itself or any Employee.

Contract Grievance

A Contract Grievahce is a dispufe-concerning the in‘terpretatioh, application or

‘claimed violation of a specific term or provision of this Agreement, except that -

matters provided for by statute or administrative procedures applicable to
DASNY will not be considered Contract Grievances or subject to review by an
arbitrator as provided in this Article 21.

Procedure Relating to Contract Grievances

a. Step 1 of the Contract Grievance Process:

1. A Contract Grievance shall be commenced by the submission of
the alleged grievance in writing to DASNY’s Vice President or
designee, or designee not later than 30 business days after the
date on which the act or omission giving rise io the alleged
Contract Grievance occurred. Only a designated officer of Local
698 may initiate confract Grievances. The Contract Grievance
shall identify the specific term or provisions of the Agreement
alleged to have been violated and shall contain a short, plain
statement of the nature of the grievance, the facts surrounding i,
the names and positions of the individual Employees affected and
the specific remedy sought. The date of initiation of the alleged
Contract Grievance shall be the date on which the Vice President
or designee, or designee, received the written Contract Grievance.

2. The Vice President or designee, or designee, shall convene a
meeting with Management's representatives (the appropriate
- supervisor and the applicable Managing Director), the Local 698
President or designee, and such other persons as the Vice
President or designee, or designee, determines to be appropriate
in an attempt to resolve the filed Contract Grievance. Such
meeting will be held within thirty (30) business days of DASNY's
receipt of the written grievance. Both Management's designated
representatives and the President of Local 698 shall be given
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written notice of the time and place for the meeting at least five (5)
business days in advance of the meeting and shall have a
reasonable opportunity to present witnesses and documents in
support of their respective positions concerning the Contract
Grievance. Local  698’s President and Management's
representatives are required to make a concerted good faith effort
to reach an amicable resolution of the Contract Grievance at this
stage of the Contract Grievance process. The Vice President or
designee, or designee, may schedule additional follow-up
meetings with the parties should the parties agree that such
meetings could be reasonably expected to advance the potential

résolution of the Contract Grievance. '

- The Vice President or desighee, or designee, shall have DASNY

to determine that there has been no violation of the confract,
sustain the grievance or negotiate an appropriate settlement of the
grievance. The Vice President or designee, or designee, shall
reduce his decision to writing and a copy shall be provided to each
party and to the.President of DASNY. Such decision shall be

" rendered within thirty (30) business days of the date of the last

meeting described in Section 21.3 (a)(2).

b. Step 2 of the Contract Grievance Process:

1

In the event that Local 698 does not accept the disposition of the
Contract Grievance by the Vice President or designee, or
designee at. Stage 1, the President of Local 698 may file a
Demand for Arbitration in writing with the Vice President or
designee, or designee, and provide a copy to the President. The
Demand for Arbitration must be filed within 20 business days of
receipt by Local 698 of the Vice President or designee’, or
designee’s Stage 1 determination and shall identify the grievance
involved, the specific term or provisions of the Agreement alleged
to have been violated, and the specific remedy sought.

The Demand for Arbitration shall be referred by the Vice President
or designee, or designee, for processing -consistent with the
provisions set forth in Article 22: Arbitration of this Agreement.

In no event shall there be relief on a Contract Grievance for any act or

omission that occurred more than thirty business days before the Contract
Grievance was filed with the Vice President or designee, or designee.

All time limits set forth in this Article may be waived by mutual agreement

of the parties.

Working or business days shall mean Monday through Friday, excluding

holidays officially recognized by DASNY, unless otherwise specified in
this Agreement.

Local 698 may withdraw a Confract Grievance at any time provided that

any such withdrawal is in writing and filed with the Vice President or
designee, or designee.

41



22.1

22.2

22.3

22.4

22.5

g. Any resolution reached on a Contract Grievance will constitute precedent
only if the President of Local 698 and the President agree that such
resolution will have such effect.

ARTICLE 22
ARBITRATION

Local 698 and DASNY jointly agree to the creation of a panel of arbitrators to
serve as arbitrators during the term of this Agreement and thereafter until a
successor agreement is negotiated for the resolution of grievances pursuant to
Articles 20 and 21 of this Agreement. The panel of arbitrators is attached as
Appendix F to this Agreement and shall be administered by the Public
Employment Relations Board. Assignment of an arbitrator to a specific grievance
shall be by rotation among the panel of arbitrators. However if the parties,
including the arbitrator, cannot agree to an arbitration date within ninety (90) days
of the date the arbitrator is appointed by PERB, the parties shall move to the next
arbitrator in the rotation. An arbitrator may be removed immediately from the
panel upon mutual agreement of both parties or demand by either party. The
removed arbitrator shall be replaced within sixty days by another arbitrator
appointed by mutual agreement of the parties. '

All fees and expenses of the arbitrator, if any, shall be divided equally between
DASNY and Local 698 (or the Employee if in a disciplinary arbitration the
Employee is not represented by Local 698). Each party shall bear the cost of
preparing and presenting its own case. Either party may at its own expense
obtain a transcript at arbitration and shall furnish a copy to the arbitrator and to
the other party.

" Arbitrations, pursuant to.this Article, shall be held at offices of DASNY where

practicable.

- Arbitrators shall conduct a hearing on any assigned grievance after being

assigned. Each party to the grievance is to be provided a reasonable opportunity
to examine and cross-examine witnesses and present evidence. The arbitrator's
written decision shall be rendered within thirty business days of the close of the

‘hearing, or within such other period as may have been mutually agreed to by the
parties. The arbitrator's decision shall be final and binding upon the parties and

not subject to further review or appeal to any forum, except as provided under
Article 75 of the New York Civil Practice Law and Rules. '

Arbitrator's Authority

a. Contract grievance arbitrators shall have DASNY to sustain or deny the
contract grievance.

b. Disciplinary arbitrators shall confine themselves to determinations of guilt
or innocence of the charges set forth in the notice of discipline and the
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appropriateness of proposed penalties. Disciplinary arbitrators shall also
have DASNY to review DASNY’s basis for all or part of the suspension
without pay of -an Employee instituted pursuant to Section 20.7 of this
Article.

(53 All arbitrators shall have DASNY to resolve a claimed failure to follow the
procedural provisions of this Article or Article 21, including, but not limited
to, the timeliness of the filing of the grievance.

d. All arbitrators shall not add to, subtract from nor modify the provisions of
this Agreement.

e. - All arbitrators shall confine themselves to the precise issue submitted for
arbitration and will have no authority to determine any other issues not so
submitted, nor will the arbifrator submit observations or declarations of
opinion which are not essential in reaching the determination.

£, Disciplinary arbitrators shall not consider the fact that DASNY has
temporarily reassigned an Employee rather than suspending the
Employee without pay for any purpose.

g. All arbitrators will have DASNY to devise an appropriate remedy and/or
penalty including an increase or decrease in the penalty sought by
DASNY, but limited to a penalty which DASNY could have proposed.

h. Disciplinary arbitrators may consider the Employee's entire record of
employment with DASNY with respect to the appropriateness of the
penalty to be imposed.

i If either party raises an issue of arbltrablllty, the arbitrator must determlne
arbitrability before proceeding to a hearing on the merits of the claim.

j- All arbitrators shall provide a copy of their decisions in wr[tmg to the
parties.

- ARTICLE 23
EMPLOYEE OPPORTUNITIES

As new permanent positions are created and existing positions become vacant,
DASNY will provide Employees 14 calendar days notice of any position to be filled. The
notice will be provided on DASNY'’s Intranet and will include the description of the
positions proposed to be filled and the qualifications for the positions. Effective upon
ratification of this Agreement, DASNY shall endeavor to interview all minimally qualified
internal candidates. '
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ARTICLE 24
PROBATION

After tﬁe effective date of this Agreement, a probationary term of no less than 26
weeks must be successfully served by any Employee appointed to any position.

The probationary term starts on the first day the Employee starts work in the
position for which a probationary term is required to be served.

An Employee’s probationary term may be extended once for another 26 week
period to a total of 52 weeks upon the prior approval of the Managing Director of
the Division in which the position belongs and the approval of the President or his
designee. -

If the probationary Employee’s job performance is unsatisfactory, their
appointment may be terminated at any time after eight weeks and before
completion of the probation period.

If the probationary Employee’s conduct is unsatisfactory, their appointment may
be terminated at any time during the probationary period.

If a probationary Employee is absent from their position because of an approved
leave greater than a total of five days, the probationary period’s minimum and
maximum periods shall be extended by the period(s) of such approved leave(s).

Unapproved leaves by a probationary Employee shall be conmdered as time
served in the probatlonary perlod

An Employee serving a probationary period shall not be covered by Article 20:
Discipline, or Article 26: Job Security of this Agreement with respect to the
probationary position. Additionally, an Employee serving a probationary period
shall not be covered by the provisions of Article 21: Contract Grievance for
matters related to their probationary performance.

An Employee who has successfully completed the probationary period in a
position and who is appointed fo another probationary position will be entitled to
return to the former position: .

a. If the Employee requests such reinstatement wrthm the first eight weeks
of the probationary period; or

b. If DASNY determines that the Employee will not satisfactorily complete
probation. -

24.10 A probationary Employee shall receive written notice of the fact that he or she

has not satisfactorily passed probation.
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2411 An Employee, who seeks reinstatement to their prior pbsition at DASNY after
resigning from DASNY, shall serve a new probationary period in that position.

24.12 An Employee, who is laid off from DASNY and recalled to the same position
within one year, shall not be required to serve another probationary period if the
Employee had successfully completed probation for that position prior to being
laid off.

ARTICLE 25
UNEMPLOYMENT BENEFITS

DASNY shall grant any Employee unemployment benefits which shall be the
equivalent of those to which the Employee would be entitled if DASNY were a
participating employer pursuant to the Unemployment Insurance Law of the State of
New York.

ARTICLE 26
JOB SECURITY

26.1 Layoff Procedure

a. Sequence: In the event of a reduction in the work force in a Job Title
within the bargaining unit, the Employee within the affected Job Title with
the least service seniority shall be the first laid off. Service Seniority is
defined in Section 26.2.

b. Bumping Rights: An Employee who is laid off shall be entitled to displace
(“bump”) an Employee in an equal or lower Job Title within the bargaining
unit, provided the Employee has more service seniority than the
Employee being bumped and the Employee meets the minimum
qualifications of the equal or lower Job Title. An Employee who is
bumped shall be entitled to bump an Employee in an equal or lower Job
Title within the bargaining unit in like fashion as set forth above until the
last Employee eligible to bump another Employee has had the opportunity
to do so.

G Notice of Layoff: DASNY shall provide an Employee who is to be laid off
with written notice of the layoff at least thirty calendar days prior fo the
effective date of the layoff. If not, DASNY shall pay the Employee the
equivalent of one day’s pay at the Employee’s daily rate of pay for each
day of notice short of the thirty-day notice requirement.

d. Insurance Benefits: An Employee who has been laid off shall remain
eligible to receive all of the benefits provided in Article 11 of this
Agreement for a period of one year following such layoff. Such benefits
shall be provided at DASNY’s expense to the same extent as if the
Employee had not been laid off. Thereafter, such Employee may
continue in such plans at the Employee’s own expense for the perlod :
allowed by applicable law.
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26.2 . Employee Service Seniority

a. Employee service seniority will be determined in the event of a lay-off of
Employees by DASNY as follows:

1. For

Employees other than those who were in a Field

Representative Job Title at DASNY on April 1, 2003:

Service seniority shall be first determined by the length of
continuous service with DASNY'.

In the event that application of Section 26.2(a)(1)(i) is
insufficient to resolve the relative service seniority of all
Employees holding the affected Job Title, the service
seniority of the remaining Employees holding the affected
Job Title shall be determined by ascertaining the length of
continuous service with DASNY and with the State of New
York. For purposes of this Article, service with the State of
New York shall include service with any entity that was a
participating Employer in the New York State and Local
Employees’ Retirement System (ERS) at the time of the
service and the number of years of service shall be those
years of service determined by the ERS consistent with its
rules and regulations to be creditable to the Employee.
The Employee holding the affected Job Title having the
greater length of combined continuous service with
DASNY and with the State of New York shall be deemed
more senior than the remaining affected Employees and so
on. :

2. For Employees serving in any of the Field Representative Job
Titles at DASNY on or before April 1, 2003:

Service seniority is determined by ascertaining the length |
of continuous service with DASNY measured from April 1,
2003. The Employee in the affected Job Title with the
most continuous service with DASNY shall be deemed the
most senior Employee.

In the event of equal lengths of continuous service with
DASNY measured from April 1, 2003, the most senior
Employee in the affected Job Title will be determined by
the length of continuous service with DASNY in any
capacity and then by service with the State of New York as
defined in Section 26.2(a)(1)(ii).

b. Notwithstanding Subsection (a) and for the purpose of this Agreement, an
Employee on an unpaid leave of absence for a period of six months or
less shall continue to accrue seniority. Thereafter, no seniority shall
accrue until the Employee returns to work at DASNY..
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26.3 Recall Rights

a.

An Employee who is laid off shall have the following rights of recall, which
shall be applicable to any F/T or LF/T Employee lay off by DASNY, and
shall extend for a period of one year following the effective date of the
layoff.

Recall to Same Job Title within the Bargaining Unit: When there is a
vacancy or an increase in the workforce in the Job Title within the
Bargaining Unit from which an Employee has been laid off, DASNY shall
first recall the Employee who was in the affected Job Title within the
Bargaining Unit with the most service seniority. This process shall be
followed until a recalled Employee accepts the available position or until
each laid off Employee who was within the affected Job Title within the
Bargaining Unit has been notified of the recall, whichever occurs first.

Recall to a Different Job Title within the Bargaining Unit: When there is a
vacancy in a new or an existing Job Title within the bargaining unit,
DASNY shall first offer the position to the laid off Employee with the most
service seniority, provided the Employee meets the minimum
qualifications of the Job Title. This process shall be followed until the
position is filled in accordance with this Agreement, or until each laid off
Employee has been notified of the recall, whichever first occurs.

Notice of Recall: DASNY shall notify the recalled Employee of the
available position by giving written notice thereof. Such notice will be
given by registered or certified mail with return receipt requested, to the
Employee's last address as it appears in the records of DASNY. If the
recalled Employee does not respond within fourteen calendar days of
receipt of the notice, either in person or in writing, or if the Employee
declines to accept the position, the Employee shall be deemed to have
resigned.

Change of Address: A laid off Employee must notify DASNY of any

change of address or telephone number.

ARTICLE 27
BENEFITS GUARANTEED

All existing rules, regulations, practices, benefits and general working conditions
previously provided and allowed by DASNY, unless specifically excluded by this
Agreement, shall remain in full force and effect, provided, however, that this Agreement
shall be construed consistently with the free exercise of rights reserved to DASNY by
Article 5 of this Agreement
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_ : ARTICLE 28
CONCLUSION OF COLLECTIVE NEGOTIATIONS

This Agreement is the entire agreement between DASNY and ‘Local 698
terminates all prior agreements and understandings and concludes all collective
negotiations during its term except as specifically set forth in Article 29 of this Agreement.
During the term of this Agreement, neither party will unilaterally seek to modify its terms
through legislation or any other means. The parties agree to support jointly any legislation
or administrative action necessary to implement the provisions of this Agreement. The
parties acknowledge that except as otherwise expressly provided herein, they have fully
negotiated with respect to the terms and conditions of employment and have settled them

for the term of this Agreement in accordance with the provisions thereof.

ARTICLE 29
SEVERABILITY

In the event that any article, section or portion of this Agreement is found to be
invalid by a decision of a tribunal of competent jurisdiction or shall have the effect of loss to
DASNY of funds made available through federal law, then such specific article, section or
portion specified in such decision or having such effect shall be of no force and effect, but
the remainder of this Agreement shall continue in full force and effect. Upon the issuance
of such a decision or the issuance of a ruling having such effect of loss of federal funds,
then either party shall have the right immediately to reopen negotiations with respect to a
substitute for such article, section or portion of this Agreement involved. The parties agree
to use their best efforts to contest any such loss of federal funds that may be threatened.

ARTICLE 30
DURATION OF AGREEMENT

The term of this Agreement shall become effective on April 1, 2021, and shall
remain effective through March 31, 2026, and for such further period as may be agreed
upon by both parties. All terms and conditions set forth in this Agreement shall remain in
full force and effect until the parties have executed a new agreement.

ARTICLE 31
AVAILABILITY OF FUNDS

~ Itis agreed that DASNY will use its best efforts fo secure funds to carry out fully the
terms of this Agreement. However, if funds are not available to DASNY to carry out the
terms of this Agreement, DASNY shall carry out such portion of this Agreement as may be
agreed upon between DASNY and Local 698, and failure to agree shall be deemed a
Contract Grievance within the meaning of this Agreement. : :
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| ARTICLE 32
LABOR/MANAGEMENT COMMITTEE

- DASNY and Local 698 shall establish Labor Management Committees to meet
and confer in good faith on matters of mutual interest with regard to issues identified by
Employees and DASNY. ‘

Each Committee shall consist of three designees of DASNY and three designees
of Local 698.

DASNY designees shall meet with Local 698 designees at mutually agreed upon
times to discuss and attempt to resolve matters of mutual concern. At the request of the
other party, each party shall submit a written agenda at least fourteen (14) business
days in advance of the meeting. Meetings shall be held at least quarterly, subject to the
agenda for any such meeting having been mutually agreed upon in advance.

The topics for these Committees may include, but will not be limited to health
care and other insurance benefits, prevention- of workplace/domestlc violence, and
return to work/transitional programs.

The resu!ts of a labor/management meeting held pursuant to this Article shall not
contravene any term or provision of this Agreement or exceed DASNY of the
management at the level at which the meeting occurs and shall not be subject fo the
provisions of Articles 21 and 22, Grievance and Arbitration Procedure.

ARTICLE 33
APPROVAL OF THE LEGISLATURE

33.1 IN ACCORDANCE WITH SECTION 204-A OF THE PUBLIC EMPLOYEES' FAIR
EMPLOYMENT ACT, IT IS AGREED BY AND BETWEEN THE PARTIES THAT
ANY PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION
TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY
PROVIDING THE ADDITIONAL FUNDS THEREFOR SHALL NOT BECOME
EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN
APPROVAL.

33.2 Al other provisions set forth in this Agreement shall become binding upon the

: execution of this Agreement by DASNY and Local 698. Neither DASNY nor Local
698 shall refuse to execute this Agreement because the approvals referred to in
Section 33.1 have not yet been obtained.
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IN WITNESS THEREOF, the parties hereto have caused this Agreement to be

signéd by their respective representatives.

LOCAL 698 OF THE CIVIL SERVICE
EMPLOYEES ASSOCIATION, INC.

B‘-j/?

V-3
Date A7 20 33

THE CIVIL SERVICE EMPLOYEES
ASSOGIATION, INC.
AFS cal 1000, AFL-CIO

e 14422

DORMITORY AUTHORITY OF
THE STATE OF NEW YORK

(742

Vice President

Date /27/67 .2"‘/)9"5

By
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ACKNOWLEDGEMENTS OF OFFICERS EXECUTING AGREEMENT

State of New York)

- )ss:
County of Albany)

On the 5’1& day of D@Cf WL[%V in the year 2023, before me personally
came Cinax e, R Wi lia s L to me known, who, being duly
‘sworn, did depose and say that_(s)he resides in __ A/ba v/  County, State of
New York: that (s)he is the _[/7c¢ Preéstdent of thé Dormitory Authority of
the State of New York, the corporation described in and which executed the above
Agreement; and the (s)he signed their name thereto by order of the Board of Directors of

said corporation. ;

[ CORNAGHARF ERBIGNKET T

NOTARY PUBLIC, STATE OF NEW YORK

State of New York ) e Registration No. 02PL5012921
) sst | Qualified in Albany County

- County of &kkﬂiﬂ%_) R | Gommission Expires June 15, 202%
On the %iay of DRCemkOyin the year 2023, before me personally came

Elizoloehn oA to me known, who, being duly sworn, did
depose and say that (s)he resides in \gnJrObOﬁ\(L County, State of New
York; that (s)he is the President - of the Local 698 of the Civil

Service Employees Association, Inc., the labor organization described in and \_vvhich

executed the above Agreement. .
; §ia €
,1 .
Ol ot SmaJlinQ
Notary Public _

) IWONA B. OLBROMSKA-SMALLING
NOTARY PUBLIC, STATE OF NEW YORK

State of New York
: Registration No. 01016420746

) ss: . :
ified in Schencctady C
County of AM.!OSJJA%) , c‘g"}:i;sim'gmm st 16,1 .
On the _g&‘day of\%g_ﬁ@«in the year 2023, before me personally came
Bine. Hu SO to me known, who, being duly sworn, did

depose and say that (s)he resides in ___Eqeeke County, State of New
York; that (s)he is the 7 ooy rlistof the Civil Service
Employees Association, Inc. AFSCME, Local 1000, AFL-CIO., the labor organization

described in and which executed the above Agreement.

Ol _Cualehy

Notary Public ,

IWONA B. OLBROMSKA-SMALLING
NOTARY PUBLIC, STATE OF NEW YORK
Registration No. 010L6420746

Qualified in Schenectady County
Commission Expires August 16, 2025
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Appendix A

Titles and Operating Units for CSEA Local 698 as of 7/26/2023



Schedule A - CSEA Titles as of 07/26/2023

L_ B o Tl B " JobTitle | Salary Grade | Classificaion | = D‘l\'{i_s'faﬁ;' | Subunit El
Accountant Grade 2 - D-1 D12 Finance Accounts Payable
Grade 2 - D-1 D12 Executive Budget
Grade 2 - D-1 D12 Executive Budget
Grade 2 - D-1 D12 Finance | Financial Mgt-Accounting-
Grade 2 - D-1 D12 Finance Financial Mgf-,i\écounting_ )
Grade 2 - D-1 D12 Finance Investments
Accountant - Headcount: 6 '
Accountant Band 2 Para & Entry-Level Professional Finance Financial Mgt-Accounting
Accoun-ta-nt - Headcount: 1 ' N - ' ' ' .
Accountant II Grade 3 - D-1 D13 Finance Accounts Payable
Grade 3 - GF D1 GF3 Finance Accounts Payable
Grade 3 - GF D1 GF3 Finance Accounts Payable
Grade 3 - GF D1 GF3 Finance Financial Mgt-Accounting
Grade 3 - GF D1 GF3 Finance Investments h
Grade 3 - GF D1 GE3 Finance Payroll
Accountant II - Headcount: 6 -
Administrative Assistant Grade 2 - D-1 D12 Executive Grants Administration
Grade 2 - D-1 D12 Executive - Grants Administration
Grade 2 - D-1 D12 Finance 1S Administration
Grade 2 - D-1 D12 Executive NYCO Ohérations
Grade 2 - D-1 D12 Public Fin & Port Monitor Pub Fin/Port Mon Admin
Administrative Assistant - Headcount: 5
Administrative Assistant Band 2 Para & Entry-Level Professional Executive Environmental Affairs
Band 2 Para & Entry-Level Professional Executive Environmental Affairs
Administrative Assistant - Headcount: 2 -
Applic Solution Dev Lead Grade 5 - D-1 D15 Finance ' Application Solution Deve
Applic Solution Dev Lead - Headcount: 1 - -
Application Solution Spec Grade 3 - D-1 D13 Finance Application Solution Deve
Application Solution Spec - Headcount: 1 ' ' ' N
Architect Band 4 Sr. Professional Construction _ Code Compliance
Grade 6 - D-1 D16 Construction Downstate Design
Band 4 Sr. Professional Construction Downstate Design
Band 4 Sr.. Professional Construction Downstate Design
Grade 6 - D-1 D16 Construction Downstate Design
‘Band 4 Sr. Professional Construction Downstate ijesign
Grade 6 - D-1 D16 Construction Upstate Design
Band4 Sr. Professional Construction Upstate Design
Grade 6 - D-1 " D16 Construction Upstate Design
Grade 6 - GF D1 GF6 Construction Upstate Design
Grade 6-D-1 D16 Construction Upstate Design
Grade 6 - D-1 D16 Construction Upstate Design
Grade 6 - D-1 D16 Construction Western NY Design
Architect - Headcount: 13 A
 Associate Counsel Grade 7 - D-1 D17 Counsel Counsel-Construction Unit
Associate Counsel - Headcount: 1 ' o '
Asst Bldg Control Tech Grade 3 - D-1 D13 Executive Bldg Services-Albany
Asst Bldg Control Tech - Headcount: 1 o - ) ‘
& ' o ' Asst Building Manager Grade 5 - D-1 D15 Executive Bldg Services-Albany

Asst Building Manager - Headcount: 1
Asst Dir PubFin&PortMan

Asst Dir PubFin&PortMon - Headcount: 2

Grade 7 - GF D1
Grade 7 - GF D1

GF7 Public Fin & Port Monitor Public Finance
GF7 Public Fin & Port Monitor . Public Finance



Schedule A - CSEA Titles as of 07/26/2023

[ JobTite

] Salary Grade 1

Classifi catlon 1=y

] J Dnnsron

Subunit

L 777' B} Es?t_[_)ir, Application Ser
Asst Dlr, Application Ser Headcount 1 -

Asst Dir, Const Fin & Adm
Asst Dir, Const Fin & Adm - Headcount: 1

Asst Dir, Financial Mgt
Asst Dir, Financial Mgt - Headcount: 1

Asst Dir, Grants Admin

Asst Dir, Grants Admin - Headcount: 3
Asst Dir, Information Sys
Asst Dir, Information Sys - Headcount: 1
' Asst Dir, Investments
Asst Dir, Investments - Headcount: 1 '
Asst: Dir, Opp Programs
Asst Dir, Opp Programs - Headcount: 1 -
- ‘Asst Interior Designer
Asst Interior Designer - Headcount: 1
Asst Procurement Administ

Asst Procurement Administ - Headcount: 7
Asst Project Manager

Asst Project Manager - Headcount: 5
) 'Asst Purchasing Coord
Asst Purchasing Coord - Headcount: 1
' Bldg Svcs Asst I
Bldg Svcs Asst II - Headcount: 1
Bldg Svcs Asst 11 (O/T)
Bldg Svcs Asst II(0/T) - Headcount: 1 o
Bmld:ng Manager
Bu:ldmg Manager - Headcount: 1
Building Svcs Assistant

Building Svcs Assistant - Headcount: 2
. Chief Project Manager

Chief Pr&ject Managér - Headcount; 9

Grade 7-GFD1

Grade 7 - GF D1

Grade 7 - GE D1

Grade 7 - D-1
Grade 7 - GF D1
Grade 7 - D-1

Band 5

Qrade 7-GFD1
Band 5

Grade 2 - D-1

Grade 2 - D-1
Grade 2 - D-1
Grade 2-D-1
Grade 2 - D-1
Grade 2 - D-1
Grade 2 - D-1
Grade 2 - D-1

Band 2
Band 2
Band 2
Grade 2-D-1
Grade 2 - D-1

Grade 2 - GF D1

Grade2-GFD1

Grade 2 - GF D1

Grade 6 - GF D1

Grade 1= GF [?_1 :

Band1

Grade 8 - D- 1

Grade 8 - D 1
Grade 8 - D-1

GradeB D 1 N

Grade 8- D 1
Grade 8 - D-1
Gracie 8 D- 1

Grade 8 D 1
Grade 8 - D-1

~GF7 Finance
GF7 Construction
GF7 Finance
D17 Executive

GF7 Executive
D17 Executive

Manager or Equivalent Finance

GF7 Finance

Manager or Equivalent Construction

D12 Construction

D12 Construction
D12 Construction
D12 Construction
D12 Construction
D12 Construction
D12 Construction
D12 Construction

Para & Entry-Level Professional Construction
Para & Entry-Level Professional Construction
Para & Entry-Level Professional Construction

D12 Construction
D12 Construction

GF2 Construction
GFZ 'Execgtive
GF2 Executive

* GF6 Executive

GF1 Executive
Cler(cal Executive

D18 Construction
D18 Construction
D18 Construction
D18 Constructmn
‘D18 Construction
D18 Construction
D18 gqnﬁstructlon ]

D18 Construction
D18 Construction

Appllcatson Solutlon Deve
Project Financial Adminis
Financial Mgt - Debt

Grants Administration
Grants Administration
Grants Administration

Application Support
Investments

Opportunity Program Group
Interior Design

Construction Contracts
Construction Contracts
Contract Support Services
Professional Services
Professional Services
Purchasing

Purchasing

Downstate Construction
JOCs

Sust, Energy & Envir Prog
Upstate Construction
Upstate Design

Purchasing

NYCO Operatlons

Bldg Services-Albany
Bldg Services-Albany

Bldg Services-Albany
Building Services-Delmar

Downstate Constructlon
annstate Constructlon
Downstate Construction
Downstate Constructlon

" Downstate Construction

Downstate anitryctmn
Upstate Administration
Upstate Administration

Upstate Administration



Schedule A - CSEA Titles as of 07/26/2023

T__ T | 7 Job Title j Salary Grade { CIassxfcatmn o LL D|v15lopﬁ i ] Subunit i
‘ Chief, Estimating Grade 8 - D-1 D18 Construction Project Controls
Ch:ef Esttmatmg Headcount: 1 - -
Code Administrator * Grade 5 - D-1 D15 Construction Code Compliance
Grade 5 - D-1 D15 Construction Code Compliance

Code Admlnlstrator Headcount: 2
Construc Program Analyst

Construc Program Analysf - Headcount: 5
Construct Contract Coord

Construct Contract Coord - Headcount: 2
Construct Svcs Spec (O/T)
Construct Svcs Spec (0/T) - Headcount: 1
Construction Analyst
Constructmn Analyst - Headcount: 1 a
Constructlon Svcs Spec

Construction Svés .S.péc - Headcount: 17
' ‘Contract Administrator

Contract Admmlstrator Headcount: 4
- Contract Comp Auditor
Contract Comp Aud]tor Headcount: 1
Cyber Security Lead
Cyber Security Lead - Headcount: 1
Engineer

Grade 4 - GF D1
Band 3

Grade 4 - D-1
Grade 4 - GF D1
Band 3

Band 2
Grade 2 - GF D1

Grade 2 - GF D1
Band 3

Grade 2 - D-1
Band 2

Grade 2 - GF D1
Band 2

Band 2

Band 2

Band 2

Band 2

Band 2

Band 2

Grade 2 - D-1
Band 2

Grade 2 GF D1
Grade 2 - GF D1
Band 2

Grade 2 - D-1
Grade 2 - D-1

Grade 4 - GF D1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - GF D1

Band 3
Grade 5 -D-1

Band 4
Grade | 6 D-1
‘Grade 6 - D-1
Band 4
Grade 6 D-1
Band 4
Grade 6 - D1

GradeB D1

GF4 Construction
Professional Constructmn
D14 Constructlon
GF4 Cunstructlon
Professional Construction

Para & Entry-Level Professional Construction

GF2 Construction
GF2 Construction
Professional Finance

D12 Construction

Para & Entryvl.evel Professional Construction

GF2 Construction

Para & Entry-Level Professional Construction
Para & Entryievel Professional Constructlen
Para & Entry-Level Professional Cunﬂructlon
Para & Entry-LeveI Professional Constructlnn
Para & Entry—Leve! Professional Construction
Para & Entry-Level Professional Construction
Para & Entry-Level Professional Construction

D12 Construction

Para & Entry-Leve! Professional Construction
GF2 Constructlnn )

GF2 Constructlon

D12 Construction
D12 Co_nstruction

GF4 Construction
D14 Construction
D14 Construction
GF4 Construction

Professional Construction

D15 Finance

D16 Construction

Sr. Professmnaf (Construction
" D16 Construction

"Sr. Professional Cohst}uction
D16 Constructton

D16 Construction

Para & Entry—LeveI Professional Construction

Sr. Professmna! Constructmn

Contract Support Services
Project Financial Adminis
Projé& Financlal Adminis
Project Financial Adminis
Project Financial Adminis
Construction Contracts
Contract Support Services

Opportunity Program Group
App[]catiun Support

C S Administration

Code Compllance

Code Comphance
Constructlon Contracts
Downstate Construction
Downstate Construction
Downstate Design

" Downstate Design

Dpportumty Program Group
Professional Services
PrOJect Financial Adminis
Project Flnanmal Adminis
Upstate De5|gn

Upstaté Desién

Upstate Design

Westem NY Admln
Weﬁern NY Constructlon

Construction Contracts
Professmnal Sewlces

" Professional Services

Professional Services
Opportunity Program Group
IS Administration

Code Compllance

Code Campfiance

" Downstate Design

Downstate Design
Downstg@ Design o
Downstate Design

‘Downstate Design

Downstate Design



Schedule A - CSEA Tltles as of of 07/26/2023

!'7 e ]ob‘!‘_tlg

Classifi cation L " Division

Subunit

=)

Engineer - Headcount: 18
Environmental Manager
Environmental Manager - Headcount: 1
Environmental Specialist

Environmental Specialist - Headcount: 5
Field Representative

Field Representatwe Headcount: 24

Field Representative 1
Field Representative I - Headcount: 1

Field Representative 1T

Fle]d Representatwe II - Headcount: 5
Field Representative IIT

"Grade 6 - D-1
Grade 6-D-1
Band 4

Band 4

Grade 6 - D-1
Band 4

Grade 6 - D-1
Grade 6 - D-1
Grade 6 - D-1
Grade 6 - D-1

Band 4

Grade 5 - GF D1
Grade 5 - GF D1
Grade 5 - GF D1
Grade 5- D-1
Grade 5 - D-1

Grade 4 - GF D1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4~ D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade'4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
‘Grade 4 - D-1
‘Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1
Grade 4 - D-1

" Band 2

Band 3
Band 3
Band 3
Band3
Band 3

Band 4

D16 Construction
Sr. Professional Construction
Sr Professional Constructlon
' D16 Construction
Sr. Professional Construction
D16 Construction
D16 Construction
D16 Construction
D16 Construction

Sr. Professional Executive
GF5 Construction
GF5 Construction
GF5 Construction
* D15 Construction

D15 Construction

GF4 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction

D14 Construction

D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Construction
D14 Constructioh
D14 Construction
D14 Construction

Para & Entry-Level Professional Construction

Professional Construction
Professional i:ohs’t'r:u&i’dn
Professional Construction
Professlonal Constructlon
Professional Constructlon

Sr. Professional Construction

D16 Construction

Downstate Design

Downstate Design
Downstate Design

Sust, Energy & Envir Prog

Upstate Design
Upstate Design
Upsfate Design
Upstate Design
Western NY Design
Western NY Design

Environmental Affairs

Code Compliance
Code Compliance
Code Compliance
Code Cbmp[iance
Code Compliance

Downstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construction

- Upstate Construction

Upstate Construction
Upstate Constructlon
Upstate Constructlon

Western NY Admm

Western NY Construction °

.Western NY Construcﬁun

Western NY Construction
Western NY Construction

Upstate Construction

Downstate Constructmn

" Downstate Construction

Upstratggonstructlon
Upstate Construction

Upstate Construction

Downstate Construction



Schedule A - CSEA Titles as of 07/26/2023

R TR | 3 Job Ttle | Salary Grade | Classsf‘catlon i | _ Division | Subunit :
Band 4 Sr. Professional Constructron ‘Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
. Band 4 Sr. Professional Cdustructlorr Downstate Construction
Field Representative III - Headcount: 6 . '
File Clerk Grade 1 - D-1 D11 Executive Bldg Services-Albany
File Clerk - Headcount: 1 - ' -
File Clerk Band 1 Clerical Executive Bldg Services-Albany
File Clerk - Headcount: 1
Finance Clerk Band 1 Clerical Finance Payrall

Finance Clerk - Headcount: 1

Financial Systems Analyst
Financial Systems Analyst - Headcount: 1

FOIL Specialist
FOIL Specialist - Headcount: 1

Grant Administrator I

Grant Administrator 1 - Headcount: 4
Grant Administrator 1T

Grant Admmrstrator II- Headcount: 4
Grant Program Assistant

Grant Program Assistant - Headcount: 5

Helpdesk Support
_ Helpdesk Support - Headcount 1

Infrastructure Adrnlmstra
Infrastructure Adniini-stra Headcount: 1

Infrastructure Sec Engnr
Infrastructure Sec Engnr Headcount;: 1

" Interior Designer

Interior Desrgner Headcount. 2
~ Legal Assistant
Legal Assistant - Headcount: 1
' Manager, Accounts Payable
Manager, Accounts Payable - Headcount: 1
Manager, App Solution Dev
: _ )
Manager, App Solution Dev - Headcount: 2
Manager, Budget
Manager, Budget Headcount =i
" Manager, Infrastructure
Manager, Infrastructure - Headcount: 1
) Manager, IS Help Desk

Grade 4 - GF D1

" Grade 3 - GF D1

Grade 4 - D-1

" Grade 4 - D-1

Grade 4 - D-1
Grade 4 - D-1

Grade 5 - D-1
Grade 5 - GF D1
Grade 5 - GF D1
Grade 5-D-1
Grade 2 - D-1
Grade 2 - D-1
Grade 2 - D-1
Grade 2 - D-1
_(_Brade 2-GFD1
Grade 3 - D-1
Grade 4 - D-_1

Gr_adl_a 5-GF D1

Grade 4 - GF D1
Grade 4 - GF D1

Grade 2 - GF D1
Grade 6 - GF D1

Grade 6 - GF Dl

Grade 6 - GF D1

_qr_adé 6 - GF D1
Grade 6-D-1

Grade 5 = D-1

GF4 Finance

GF3 Counsel

D14 Executive
D14 Executive
D14 Executive
D14 Executive

D15 Executive
GF5 Executive
GF5 Executive
D15 Executi\._'e
D12 Executive
D12 Executive
D12 Executive
D12 Executive
GF2 Executive
D13 Finance

D14 Finance

GF5 Finance

' GF4 Construction
" GF4 Construction

GF2 Counsel
G,F,s Frniance

GF6 Finance
GF6 Finance

GF6 Executive

D16 Finance

D15 Finance

Financial Mgt-Accounting

Counsel-Construction Unit

Granﬁ's Administration
Grants Administration
Grants Administration
Grants Administration

Grants Administration
Grants Admlnlstratton
Grants Administration
Grants Administration

Grants Administration
Grants Administration

_ Grants Admin"lstratiqn

Grants Administration
Grants Administration

Help Desk
Infrastructure
Infrastructure

Interior Design
Interior Design

Counsel-Finance Unit

Accounts Payable

App]lcatlon Solutron Deve

] A_pp_lu:atron Solution Dfe,‘,’e, 7

Budget

' Infrastructure

Help Desk



Schedule A -
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ri B ] : Job Ttle | Salary Grade | Cassification J;] Division Subunit
I Manager, IS Help Desl - Headcount: 1 ' )
Manager, Purchasing GF7 Construction Purchasin_g

Manager, Purchasing - Headcount: 1
Office Assistant

Office Ass:stant Headcount: 5
OFF ice Manager
Office Manager - Headcount: 1
" Opp Prog Systems Analyst
Opp Prog Systems Analyst - Headcount: 1 '
Opp Progs Analyst

Opp Progs Analyst - Headcount: 2
Opp Progs Analyst (O/T)
Opp Progs Analyst (O/T) - Headcount: 1
Procurement Administrator
Procurement Admmlstrator Headcount: 1
i Programmer, FMS
Programmer, FMS - Headcount: 1
Project Accountant
Pro_lect Accountant - Headcount' 1
PrOJect Executive
Projei:t Executive - Headcount: 1
' Project Manager

' Project Manager - Headcount: 22
) ' ) Project Manager

Gra_cie 7 -GF D1

Band 1
Grade 1 - D-1
Band 1
Band 1
Band 1

" Grade 4 - GF D1

Grade 4 - GF D1

Grade 4 GF D1
Band 3

Grade 4 - GF D1

Grade 4 - GFD1

Band 3

. Band 3

Mgt Grade 60

Grade 6 - GF D1
Grade 6 - D-1
Grade 6 - D-1
Grade 6 - D-1
Grade 6 - D-1 -
Grade 6 - GF D1
Grade 6 - GF D1
Grade 6 - D-1
Grade 6 - GF D1
Grade 6 - D-1
Grade 6 D-1
Grade 6 - D- 1
Grade 6 - D-1
Grade 6 - GF D1
Grade 6 - D-1
Grade 6 - D-1
Grade 6 - D-1
Grade 6 - GF D1
Grade 6 - GF D1
Grade 6 - D-1
Grade 6-GF D1
Grade 6 - D-1

Band 4
Band4
‘Band 4
Ba_r_id 4

Clerical Constructlon
D1l Executlve
Clerical Construction
Clerical Construction
Clerical Construction

GF4 Executive
GF4 Construction

GF4 Construction
Professional Construction

GF4 Construction

GF4 Construction
Professional Finance
Professional Construction

M60 Construction

* GF6 Construction
D16 Construction

- D16 Construct;on '
D16 Constructlon
D16 Construction
GF6 Construction
GF6 Construction
D16 Construction
GF6 Constructlon )

" "D16 Construction
D16 Construction

" D16 Construction
D16 Construction
GF6 Construction

" D16 Construction
D16 Construction _
D16 Construction
GF6 Constructlon
GFG Construction

D16 Construcrtrtorn -

GF6 Constructlon
D16 Constructlon

'Sr Professional Constructlon
Sr. Professional Construction
Sr. Professional Construction

Sr. Prufessmnal Constructlon

Downstate Constructmn
Grants Administration
Project Financial Adminis
Upstate Constructlun
Western NY Construction

NYCO Operations 7
Opportunity Program Group

Opportunity Program Group
Opportunity Program Group

Opportunity Prog_ram Group
Contract Support Services
Application Support
Professional Services
Upstate Construction

Construction Contracts
Downstate Construcnon
Downstate Construction
Downstate Construction
JOCs '
J0Cs

JoCs

JdCs

Upstate Constructlon
Upstate Constructaon
Upstate Construction
Upstate Construction
Upstate Construction
Upstate Construnftiqn

Upstate Construction

Upstate Construction .
Western NY Constructlon B '
Westem NY Constructlon

" Western NY Consfruction

Western NY Constrpcpon
Westem NY Constructlon
Western NY Constructlcm

Downstate Constructlon

' Downstate Construc‘uon

Downstate Construction

Downstate Constructlon



Schedule A - CSEA Titles as of 07/26/2023 -

i' ¥ A 5 | Job 'Ijti__e_ ] Salary Grade ] ~ Classification | Dl\.’lSIUI‘I 3 Subunit ——1
Band 4 Sr. Professional Canstructlon Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Constructlon " Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
_Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Oonstructlon Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction J0Cs '
Band 4 Sr. Professional Construction 10Cs
Band 4 Sr. Professional Construction Upstate Construction
Band 4 Sr. Professional Construction Upstate Construction
Band 4 Sr. Professional Construction Upstate COI’ISthICt!OFl
Band 4 Sr. Professional Construction Western NY Construction
Band 4 Sr. Professional Construction Western NY Construction
Project Manager - Headcount: 23 ) o -
' S Project Manager (O/T) Band 4 Sr. Professional Construction Downstate Construction
Band 4 Sr. Professional Construction Downstate Construction
Project Manager (0/T) - Headcount: 2 - o
. Project Scheduling Mgr Band 4 Sr. Professional Construction Project Controls
Project Scheduling Mgr - Headcount: 1
) Purchasing Coordinator Grade 4 - D-1 D14 Construction Purchasing
Band 3 Professional Construction Purchasing
Purchasing Coordinator - Headcount: 2
Real Prop Analyst O/ Grade 4 - GF D1 GF4 Construction Real Property
Real Prop Analyst (OIT) Headcount: 1 . _ ' )
Real Property Analyst Band 3 Professional Construction Real Property
Grade 4 - D-1 D14 Construction Real Property
Band 3 Professional Construction Real Property
Grade 4 - D-1 D14 Construction Real Property
Grade 4-D-1 D14 Constructlon Real Property
Real Property Anaiyst Headcount: 5 N
'Regional Project Manager " Grade 7 - D-1 D17 Construction Western NY Construction
Regjonal PrOJect Manager - Headcount: 1 o - Il R =
Responsibility Review Ana Grade 4 - D-1 D14 Construction Procurement Admin
Grade 4 - D-1 D14 Construction Procurement Admin
Responsd:uilty Review Ana - Headcount. o ' - s
Risk Mgt Claims Analyst Band 3 Professional Executive Insurance
Grade 4 - D-1 D14 Executive Insurance
Risk Mgt Claims Analyst - Headcount: 2 - e o
; Safety Manager Grade 6 - D-1 D16 Construction Proj Sup Svc-Tech
Safety Manager Headcount: 1
Scheduling Specialist Band 2 Para & Entry-Level Professional Construction Project Financial Adminis

Scheduling Speciaiis!-:-; Headcount: 1
© Senior Accountant I

Grade 5 - GF D1
Grade 5 GF D1
Grade 5 - GF D1
Grade 5 - D-1
Grade 5-D-1

GF5 Finance
" GF5 Finance
GF5 Finance
D15 Finance
D15 Finance

Accounts Payable
Frnancial Mgt - Debt
Financial Mgt- Accountmg
Financial Mat-Accounting
Investments



Schedule A - CSEA Titles as of 07/26/2023

ﬂ_ " 2 "“ Ear ! ~ JobTitle { Salafi.;a—rgd-ém] * Classification | Division Subunit
Senior Accountant II - Headcount: 5
Senior Engineer Band 5 Manager or Equivalent Construction Code Compliance
Grade 7 - GF D1 " GF7 Construction Code Compliance
Grade 7 - D-1 D17 Construction Downstate Design

Senior Engineer - Headcount 3

Senior Financial Analyst Grade 6 - D-1 D16 Finance
Grade 6 - D- 1 D16 Finance
Band 4 - Professmnal Finance
Grade 6 - GF D1 : GF6 Finance
Grade 6 - GF D1 GF6 Public Fin & Port Monitor
Grade 6 - D-1 D16 Public Fin & Port Monitor
Grade 6 - D-1 D16 Public Fin & Port Monitor

Senior Financial Analyst - Headcount: 7

Senior Training Spec Grade 4-GF D1 GF4 Construction
Senior Training Spec - Headcount: 1 - o ' o
Sr Accountant Grade 4 - D-1 D14 Finance
Grade 4 - D-1 ' D14 Finance
Band 3 . Professional Finance

Sr Accountant - Headcount: 3

Sr Accountant ~ Grade 4 - GF D1 : GF4 Finance
Grade 4 - GF D1 GF4 Finance
Grade 4 - GF D1 'GF4 Finance

G'rainr:le 3 - GF D1 GF4 Flnance

Sr Accountant - Headcount: 4

Sr Architect ' Grade 7 - D-1 ’ D17 Construction
Grade 7 - D-1 D17 Construction
Band 5 Manager or Equivalent Construction
Grade 7 - GF D1 ' GF7 Constructlon
Grade 7 - D-1 D17 Construction
Sr Architect - Headcount: 5
S St Asst Project Manager ~ Band 3 " Professional Construction
'Band 3 Professmnal Construction
Grade 4 - D-1 ' D14 Construction
Grade 4 - D-1 D14 Construction
Grade 4 - D-1 ) D14 Construction
Grade 4 - GF D1 - GF4 Construction
Grade 4 - D-1 D14 Construction
) Band 3 ' Professional Construction
Grade 4 - D-1 ) " D14 Construction

Sr Asst Project Manager Headcount: 9

Sr Bldg Controls Technic Grade 5 - D-1 o D15 Executive
Sr Bldg Controls Technic - Headcount: 1 . ' S
Sr Building Services Asst Grade 3 - GF D1 GF3 Executive
Sr Bu|ld|ng Ser\nces Asst - Headcount: 1 . o o ) ' )
~ Sr Code Administrator Grade 6 - D-1 o D16 Construction
Sr Code Administrator ~ Headcount: 1 _-
Sr Contract Administrator ~ Gradle 6 - GF D1 GF6 Construction
Sr Contract Administrator - Headcount: 1 7 - -
Sr Cost Control Analyst. Grade 6-GF D1 GF6 Construchon
Band 4 ' sr. Professmnal Constructlon
Grade 6-D-1 ) D16 Construction
Band 4 Sr. Professional Construction

Sr Cost Control Analyst - Headcount: 4

Financial Mgt - Debt
Financial Mgt - Debt
Financial Mgt - Debt
Flnanmal Mgt - Debt
Portfolio Monitoring
Portfolio Moriitoriﬁg
Public Finance

Proj Sup Svc-Admin

Accounts Payable
Investments
Payroll '

Accounts Payable
Accounts Payable
Accounts Payable
Financial Mgt Debt

Code Compliance
Downstate Design
Downstate Design
Upstate Design
Western NY Design

Downstate Construction
Downstate Construcnon
annstate Construct(on
Downstate Des:gn
Upstate Construction
Upstate Constructlonr
Upstate Constructmn

Upstate Construction
Western NY Construction

 Bldg Services-Albany

Bldg Sewicgszlbapy
Code Compliance
P'rofessi'on_él Services
Construction Contracts
Constructton Contracts

Canstruction Contracts
Construction antfacts
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r‘ BN : ﬂ ~ JobTitle

] Salary Grade ]

Classification | DlVlSIDn

| ~ Subunit

Sr Enwronmental Manager

Sr Environmental Manager Headcount: 2
Sr Field Representatlve

Sr Field Representative - Headcount: 4
Sr Field Representative

Sr Field Representative - Headcount: 15
Sr Grant Administrator

Sr Grant Administrator - Headcount: 4
Sr Interior Designer
Sr Interior Designer - Headcount: 1
-Sr Mgr, Cost Control
Sr Magr, Cost Control - Headcount: 1 -
) ) Sr Mgr, Dwnsfaf Code Admi
Sr Mgr, Dwnstat Code Admi - Headcount: 1 o
Sr Mgr, Fin App Dev & Sup
" Sr Mgr, Fin App Dev & Sup - Headcount: 1 .
Sr Opp Pro An-Prof Svc Co
Sr Opp Pro An-Prof Svc Co - Headcount: 1
Sr Opp Progs Analyst

Sr Opp Progs Analyst - Headcount: 3
: 'Sr Policy Analyst
i Sr Folicy Ane!\}et - Headcount: 1 -
Sr Procurement Administr
Sr Procurement Administr - Headcount: 1
: S = Program Analyst
Sr Program Analyst - Headcount' 1
Sr Systems Specialist

Grade 6 - GF D1
Grade 6 - GF D1
Grade 6 - GF D1
Grade 6 - D-1

Band 4

‘Grade 7 - GF D1 |

Grade 7 - {S_F D1

Grade 7 - GF D1

Grade 6 - GF D1

Grede 6- GFDI
Grade 6 - GF D1
Grade 6 - D-1

‘Grade 6 - GF D1

Grade 6 -_D—_l )

Band 3

~ Band3
Grade 4 - D-1
Grade 4 - D-1

Banc[ 3

"Band 5 Manager or Equwalent Executive
Grade 7 -GF D1  GF7 Executive
Grade 6 - GF D1 GF6 Construction
Band 4 ' Sr Professional Construction
Band 4 Sr. Professlonal Construction
Band 4 Sr. Professianal Construction
(Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 Diﬁ_Conetruction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction
Grade 6 - D-1 D16 Construction

GF6 Executlve
" GF6 Executwa
‘GF6 Executive
D16 Executive

Sr. Professional Construction

GF7 Construction
GF7 Construction
~ GF7 Finance

GF6 Construction
GF6 Constructron
GF6 Constructlon
D16 Con;tr_i.lctlon
GF6 Executive

D16 an_:f._t_ref:_tion

Professional Finance

Professional Finance

D14 Finance
' D14 Finance
Professional Finance

 Environmental Affairs

Environmental Affairs

Downstate Construction
Downstate Constructlon
Upstate Construction
Upstate Construction

Code Compliance
Downstate Construction
Downstate Construction

- Downstate Construction

Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Upstate Construction
Grants Administration
Grants Administ_retlon
Grants Administration
Grants Administration
Interior Design
Construction Contracts

Code Compliance

Application Support

Opportunity Program Group ‘

Opportunity Program Group
Opportunity Program Group
Opportunity Program Group

~ Administration
'Professional Services

" Application Solution Deve

Help Desk
Help Desk
Help Desk
Infrastructure
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gﬁ*ﬁ"—“f—ﬁﬁ'—'—" ! = Job Title ._FI Salary Grade7‘7 Classification ‘ Division

Subunit

' Sr Systems Specialist - Headcount: 4
Sr. Project Manager

Sr. Project Manager - Headcount: 7
Strategic Commun&Mktg Mgr
Strategic Cummu-n&Mktg Mgr - Headcount: 1 )
' ' Systems Specialist

Systems Specialist' - Headcount: 2
' " Training Specialist
Training Specialist - Headcount: 1
Web Developer
Web Developer - Headcount: 1
Total Headcount: 377

Band 5
Grade 7 - GF D1
Band 5
Grade 7 - GF D1
Grade 7 - GF D1
Band 5
Grade 7 - GF D1

Grade 6 - GF D1

Band 2
Band 2

Grade 3 - D-1

Band 3

Manager or Equivalent Construction
GF7 Construction

Manager or Equivalent Construction
o GF? Construction

GF7 Construction

Manager or Equivalent Construction
o GF7 Construction

GF6 E_xeéll-ﬁ\fe

Para & Entry-Level Professional Finance
Para & Entry-Level Professional Finance

D13 Construction

Professional Finance

Downstate Construction
Downsfa-\té-Cbhéfrﬁttion
Downstate Construction
Downstate Construction
Downstate Construction
Downstate Construction
Downstate éonstruction'

Communications&Marketing

Help Desk
Infrastructure

Proj Sup Sve-Admin

Application Solution Deve
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Appendix E

Workers Compensation Supplement Program



Appendix E
Workers” Compensation Supplemental Benefits
Rules and Regulations

1. (a) Employees necessarily absent from duty because of an occupational injury, disease or
condition as defined in the Workers® Compensation Law shall be eligible for a Workers’
Compensation Supplemental Benefit (Supplement) as provided in this Appendix.
Determinations of the Workers’ Compensation Board regarding compensability of claims
- shall be binding upon the parties. :

(b) A workers’ compensation injury shall mean any occupational injury, disease or
condition found compensable as defined in the Workers” Compensation Law.

. (a) An employee who suffers a compensable occupational injury shall receive, in addition
to the payment by the insurance carrier, a payment (Supplement) sufficient to provide an
employee with 100% of the net pay that the employee received prior to the occupational
injury, subject to §2 (c) below.

(b) For the purpose of this Appendix, net pay shall mean gross pay minus federal, state
and city (where applicable) withholding tax and FICA.

(¢) The Authority shall make all previously authorized payroll deductions to the extent
practicable from the net Supplement. Where the net supplement is large enough, the
_Authority shall first make health insurance, retirement, and union dues/agency fee
deductions and thereafter such other deductions that the supplement may accommodate.

(a) In order to be eligible for the supplement to the insurance carrier payment from the
first day of the award, an employee who suffers an occupational injury shall notify the
Authority upon the employee’s first day of absence or within seven (7) calendar days of
sustaining the injury.

(b) Where an employee is unable to provide the notice required in §3 (a), notice may be
provided by an attending physician or family members. The employee shall thereafter
verify the information provided.

(c) Where an employee is suffering from a condition which is ultimately diagnosed as
arising out of the employee’s occupation, and such diagnosis is beyond the time limit set
forth in §3 (a), the date that the employee is advised of the diagnosis shall commence the.
employee’s seven (7) day notice requirement.

(d) Where an employee’s notification to the Authority exceeds the time limit set forth in
83 (a), an employee’s ehg1b1l1ty for the Supplement shall commence with the date of
notice.



(e) The Authority may, at its sole discretion, waive a late notification and pay the
Supplement from the first day of the award, upon good cause shown by the employee for
such late notice.

(f) Employees who miss a medical appointment scheduled by the insurance carrier shall
be placed on leave without pay until either the next medical appointment is attended or
the employee returns to work, whichever is sooner. In no instance shall the period of
leave without pay for a missed appointment exceed two (2) days, however, such leave
without pay may be waived by the Authority upon submission of an acceptable
explanation by the employee. In no event shall the leave without pay be implemented
unless the insurance carrier can attest to the timely delivery of the notice to the
employee’s address.

(a) There shall be one Workers’ Compensation Law seven (7) calendar day waiting
period per occupational injury.

(b) There shall be no Workers’ Compensation Benefit for the first seven (7) calendar days
of disability, provided however, that in the case that the compensable injury results in a
disability of more than fourteen (14) calendar days, the Supplement shall be allowed from
the first day of disability. :

(a) Where the employee’s workers’ compensation claim is not controverted by the
insurance carrier, an employee necessarily absent from duty because of an occupational
injury may use accruals, leave credits, including person leave, from the first day of the
disability until payment from the insurance carrier or workers’ compensation award,
whichever is sooner.

(b) The Authority shall advance leave with pay to an employee eligible to accrue leave
credits but who has exhausted his/her leave credits, unless such employee requests
otherwise in writing.

(c) Where the Workers’ Compensation Board issues an award in the favor of the

employee, the credits charged for the period covered by the Board award will be

recredited to the employee in full, upon the employee’s return to work, placement on _

restricted duty, expiration of the Supplement, or separation from service, whichever shall -

occur sooner. Credits so recredited may be used again for future absences attributable to
“the same injury or disease. '

(d) There the employee’s disability is between seven (7) and fourteen (14) calendar days,
credits will be recredited to day seven (7). Where the employee’s disability exceeds
fourteen (14) days, credits will be recredited to the first day of disability.

(e) Upon an employee’s return to work or payment from the insurance carrier, which ever
is later, the employee shall receive the Supplement and workers” compensation award for
the period covered by §5(d) and the notice requirements of §3.




6. (a) Where an employee’s workers’ compensation is controverted by the insurance carrier
upon the ground that the disability did not arise out of or in the course of employment,
the employee may utilize leave credits (including sick leave at half pay) pending a
determination by the Workers” Compensation Board.

(b) In the event that the employee’s controverted claim is decided in the employee’s
favor, the leave credits used by the employee shall be recredited for the period of the
award (to day one if the disability exceeds fourteen (14) calendar days, to day seven (Tt
the disability is between seven (7) and fourteen (14) calendar days). Upon the
employee’s return to work or issuance of a workers” compensation award, whichever is
later, the employee shall receive the Supplement and insurance carrier paid workers’
compensation benefits for the period of the recredited credits provided in this Section,
subject to the notice provisions set forth in §3.

(c) If the eniployee was on leave without pay pending the issuance of the award by the
Workers’ Compensation Board, the employee shall receive the full Supplement for the
period of the award, subject to the notice provisions set forth in §3.

(d) If the efnployee was on sick leave at half pay for the period pending the award, the
employee will receive the Supplement to 100% of the net and the sick leave at half pay"
usage will be restored to the employee. :

7. The supplement shall be provided for absences due to therapy, doctor’s appointments for
the compensable injury and other continuing treatment as required if found compensable
by the Workers” Compensation Board. The Supplement shall be paid at the same time as
the Workers Compensation Board payments for such absences.

8. (a) An employee receiving the Supplement as provided in this Appendix shall be
considered on the payroll for purposes of accruing seniority, continuous service, health
insurance and accrual of vacation, sick leave, personal leave, social security and
retirement as provided by law.

(b) When vacation credits are restored pursuant to this Appendix as such, restoration
causes the total vacation credits to exceed forty (40) days, a period of one (1) year from
the date of the return of the credits of the date of return to work, whichever is later, is
allowed to reduce the total accumulation to forty (40) days. '

(¢) The supplement shall be provided for a period of up to nine (9) months (39 weeks) for
each occupational injury as defined in the Appendix. At the expiration of the nine (9)
months (39 weeks) of the Supplement period, as an employee shall be allowed to draw
accrued leave credits, and upon exhausting leave credits, shall be allowed sick leave at
half pay, if eligible. :

(d) An employee who draws leave credits as provided in §8 (c) shall be entitled to
restoration of such credits, including those used for absences of less than one full day, as
are used during a period of absence for which an award of compensation has been made



and credited to the Authority as reimbursement for wages paid. Such restoration shall
occur upon the issuance of an award by the Workers® Compensation Board.

Where a workers compensation claim is contested by the insurance carrier, the parties
will abide by the determination of the Workers’ Compensation Board.




Jeffrey Cassidy
Sheila Cole
Jacqueline Drucker
Jeffrey Selchick
Bonnie Weinstock
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Appendix G

Performance Evaluation Form



DASNY

DORMITORY AUTHORITY STATE OF NEW YORK

ANNUAL PERFORMANCE REVIEW
Reviews Period: January 1 to December 31, 20XX

- AT THE BEGINNING OF THE
REVIEW PERIOD
Complete Section 1 & 2

INSTRUCTIONS

MIDYEAR
Complete Section 3

AT THE END OF THE REVIEW
PERIOD
Complete Sections 4 through 7

SECTION 1 — EMPLOYEE IDENTIFICATION

Employee:

Title:

Division-Department:

Supervisor:

Employee's Bargaining Unit:

SECTION 2 — ESTABLISH PERFORMANCE EXPECTATIONS

Briefly describe the Employee's performance expectations for the 20XX performance period. Use numbering where

applicable. .

SECTION 3 - MID-YEAR FEEDBACK

Complete within one month of the approximate midpoint of the performance period to discuss the employee's
performance and to review or revise the expectations. If expectations have been revised, revisions should be noted
below. Changes to expectations shall have been discussed by the supervisor and employee.

SECTION 4 — COMPETENCIES AND JOB PERFORMANCE SUMMARY

Utilizing the competencies guide together with the established performance expectations, provide a comprehensive

summary of the employee’s performance.




SECTION 5 — TRAINING AND DEVELOPMENT

List training courses or on-the-job training the employee is recommended to complete/pursue during the next review
- period. Provide explanation as to what skill or knowledge the employee is recommended to gain and the impact on

performance.

The Employee has NOT met performance expectations.

SECTION 6 — PERFORMANCE MEETING

Supervisor: Date: .

Employee: Date:

Signatures signify that the performance review and applicable job description were received, and the supervisor has met
with the employee to discuss the completed performance expectation form and corresponding job description.

Employee Comments:

SECTION 7 — SECOND-LEVEL SUPERVISOR REVIEW

Second-level supervisor to review and respond after the supervisor and employee have completed the review meeting.

Second-level supervisor: ) , Date:

Employee Response to Second-level Review

Employee must sign and provide comments within five (5) business days of receiving the review from the second-
level supervisor. The employee's signature does not indicate agreement with the review. '

Date:

Employee:

Date HR Received Completed Review:

HR Notes -- To be completed if the performance review is accessed by or distributed to parties other than the employee
file. Employees shall be notified.



Performance Review Competency Guidelines

Employee Compeiencies

Personal Accountability

o Commitment to Quality — Takes pride in work, strives for excellence. Takes responsibility for performance and

fixes mistakes. Continually looks to improve the quality/quantity of work. Accepts construction criticism.

Attendance and Punctuality — Fulfills work and time requirements. Keeps unscheduled absences to a minimum.
Plans for coverage of responsibilities where appropriate. Communicates leave time requests [/ requirements.

Reliability/Dependability — Meets task deadlines and work commitments. Fulfills work obligations in a timely and
satisfactory manner. Takes responsibility for personal actions and performance.

Organizational Effectiveness -- Works to stay organized. Takes initiative-to get things done. Actively sets

priorities. Runs effective meetings; starts/stops on time, maintains focus on topic. Makes decisions or responds in
a timely manner. :

Professionalism

General — Demonstrates continuous professionalism, respect, and workplace civility. Mindful of actions: topic,
tone, volume, and body language. Respects and responds to customer-agency requests and requirements.

Working with Others — Approachable, inclusive, and respectful. Exhibits teamwork, takes initiative to help.
Courteous and cooperative. Conscientious of others. Readily transfers knowledge to peers and customer-agency

staff.

Relationship to Supervisor — Responds and acts cooperatively; works to maintain positive relationships with
supervisor/manager. Keeps supervisor informed. :

Gives and Receives Feedback — Provides constructive feedback to colleagues. Receptive to feedback from
others. -

Professional Conduct — Conducts self in fair and trustworthy manner. Upholds professional and ethical standards.
Represents the Dormitory Authority in a professional manner during interactions with peers, vendors, and
customer-agencies. :

Functional Expertise

Job Knowledge — Clearly demonstrates functional expertise as it relates to the job. Seeks and requests training in
expected areas of expertise. ' '

Strives for excellence. Asks relevant questions when uncertain. Shares information and knowledge with others.

Learning Agility — Keeps abreast of new developments and enhancements to systems, procedures, and products.
Values learning; seeks out new learning and development opportunities. Completes learning assignments in a
timely manner. Shares learning content with peers'and customer-agency staff.

Safety Consciousness — Contributes to a safe working environment; performs duties in a clean and safe manner.
Brings safety concerns to appropriate parties; takes initiative to resolve when possible.



Service Excellence

o Treatment Toward Others — Exhibits good listening skills (empathic listening) where appropriate. Mindful of the
perspective and needs of others, (e.g., colleagues, clients, customers, and others).

o  Service — Embraces organization and department mission. Works to understand expectations and objectives of
the unit or the department. Consistently strives to deliver value-added customer-agency services.

e Communication — Communicates ideas and messages clearly and concisely. Actively listens, seeks to understand
others. Answers questions clearly and asks clarifying questions when needed. Keeps others informed when
deadlines are challenged. '

o  Productivity — Works to deliver an expected volume of work; seeks operating efficiencies without sacrificing
quality. Uses technology as needed/where appropriate.

e Change — Adapts to changing priorities. Handles unexpected situations and does so in a calm and positive
manner. Recommends alternatives to new processes and procedures.

Leadership and Change Management

e Champions change and innovation,

Readily adapts to change.

Helps others overcome resistance to change.

e Stays calm in the face of great change.

e Actively encourages and supports new ideas.

e Leads process improvement, encourages efficiency, works to build value for the organization.
e Helps develop innovative solutions.

Supervisor Competencies

Partnership and Teambuilding

s Values, respects and is open to other points of view.
. Interacts well with staff within the organization.
o Aétiveiy works to build a team. |
e Empowers employees to act.
° Supporfs team decisions both publicly and privately.
e Manages conflict; builds common ground, focuses on the positive and seeks constructive outcomes.

e Demonstrates care and concern for all team members and those we serve.



Performance Management

Tracks, monitors, communicates, and documents employee performance.
Provides timely, effective, and constructive feedback.

Holds team members accountable for their performance and results.

Delegates tasks appropriately.

Creates an environment where empl'oyees-and others feel valued and appreciated.

Routinely recognizes team members for their contributions formally and/or informally.

Leadership and Chahge Management

Champions change and innovation.

Readily adapts to change.

Helpé others overcome resistance to change.

Stays calm in the face of great change.

Actively encouréges and supports new ideas.

Leads process improvement, encourages efficiency, works to build value for the organization.

Helps develop innovative solutions.



Appendix H

Telecommuting Guidelines
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- Telecommuting Guidelines
Overview

Thie Telecommuting Guidelines are intended to provide guidanee to managemen{ and
staff on the parameters of Telecommuting.

Definitions

Telecommuting Program consists of three parts: Tglecommut'ing, Limited Work From
Home (LWFH), and Remote Work to Care for a Family Member'. -

Telecommutmq is an alternate work arrangement that allows employees to conduct all or
some of their work away from their official work site.

Tele_commuter's - Employees who have been approved to participate in Telecommuting.

Official Work Site - This is the employee's official DASNY office. This is also known as the
official workstation or the usual and customary work address.

Altemate Work Site - A location away from the official work site where the employee is
authorized to conduct business. This location must meet all criteria set forth in this
document,

Set Schedule - Approved hours and days worked in a pay period.

Telecommuting Work Plan - A document outlining an employee’s telecommuter's
schedule and tasks and functions to be performed while telecommuting.

Application and App’rbval Process._for Telécommutinq

The following steps must be cOmpIeted to participate in Telecommuting:

1. The employee must submit a Telecommuting Workplan to their supervisor.

2. The supervisor will review the Work Plan to initially determine if it meets the criteria. In
doing so, the supetvisor shall also meet with their Unit Chief/Director or equivalént to
discuss-any scheduling implications or any other issues associated with the
telecommuting plans for the staff within their Unit/Division prior to submitting to the
Managing Director. _ -

3. [fapproved the supervisor will forward the Work Plan to the-Managing Director for final

. approval/denial. .



4. The Managlng Director approves/denies the Work Plan. A copy will be sent o the
supervisor and the employee. The application will also bé forwarded to Human

Resources (hr@dasny.orq) for inclusion in the employee’s personnel file.
5. If denied the employee will be notified in writing of the reason for the denial.

IV. Guidelines for Participation in the Telecommuting Program:

The following are general guidelines for the employees participating in the Program.

1. Employee participation is voluntary.

2. Employees must comply with all NYS laws and rules during this program as if they were
at their official work site. Failure to abide by all rules and laws may resu]t in exclusion
from telecommuting, administrative and/or disciplinary action.

3. All assigned duties will be performed in a manner consistent with applicable DASNY
rules, policies, practices, collective bargaining agreements, ard ethical standards.

4, Full discretion to either approve, deny or revoke an application for telecommuting
rests solgly within the discretion of DASNY. ‘ _

5. Telecommuting is not ope:ahonally feasible for all job functions. Employees with
responmbﬂ:hee that require on site presence may be denied approval of telecommuting.

6. DASNY is not respornsible for.fully equipping an employee’s Alternate Work Site with
office equipment and technology to allow them to telecommute. Employees must be
able to transport an a regular basis appropriate equipment to and from their Official
Station to their Alternate Work site to accomplish their normal work tasks.

7. Official work site coverage needs, including certain days and work hours, will be among
the considerations made by management when making individual telecommutlng
scheduling decisions. .

8. Telecommuters will treat telecommuting days llke regular workdays (between the
hours_of 7:00am and 5:30pri) and will be eéxpected to maintain the same work
schedule while telecommuting as they do at their Official Work Site. Daily changes of
work schedules are not permitted.

9. Changes to an approved set schedule or telecommuting day must be submitted to the
superwsor/manager in advance and subject to approval as set forth under Section Il
Only pérmanent changes will be considered for approval. Daily and/or frequent
requests to change telecommuting workdays or hours will not be allowed..

10.A telecommuter is required to report to the ofhcua[ work site upan DASNY's request
except where the employes has othervwee requested and received leave approval for
the day.

11.If the alternate work siteé becomes unavailable management may require a
telecommuter to immediately report to the official work site. A telecommuter may

. request to charge accruals.

12.Employees are permitted a total of four (4) telecommuting days every two weeks with:

s no more than fwo contiguous workdays aver the two-week span (Friday and. Monday
are considered to be 2 contiguous workdays);
e and only one Friday over the two-week span.

13. Telecommuters must be available via all required methods of communication
throughout the workday including having a working camera available either through their
computer or DASNY cell phone, Shatuld a telecomimuter not be available through official
‘channels, DASNY may contact the telecommuter via their alternate site contact



VI

information, provided in the work plan, _
14. Telecommuters may be required to forward their official work site phone to the phone
that will be used while telecommuting. " : o
15.Work-related in-person meetings in the telecommuter's alternative work site are
prohibited. This restriction does not preclude a telecommuter from participating in phone
or web-based meetings from the alternative work site.
16, Management may require an employee to submit & new telecommuting workplan if they
_leave their current position or program area or if their functions significantly change.
17.Supervisors may request, and employees shall provide, documentation of worlk
performed while participating in Telecommuting.

18.The same attendance rules and call-in procedures for the Official Station apply when
telecommuting. '

19, Employees must safeguard all passwords used in connection with DASNY files or

programs and ensure case and customer information is protected.

20.New employees on probation may be considered for eligibility after three months of

probation. Recommendations to. participate shall be submitted with. an employee's
three-month pérformance summary.

DASNY Expectations for Participation in Teléccsmlﬁut_in_g :

Ih approving telecommuting work plans DASNY generally expects the'follc)wihg:

1. The employee can perform a substantial portion of their regular assigned duties and
tasks at their Alternate Work Site. o

2. Employee productivity will not decrease when performing tasks at the alternate work
site. ' ‘

3. Additional work will not be generated for co-workers due to the employee
telecommuting. _

4. Permissible resources can be easily transported between the employee's official work

~ sife and the alternate work site to allow for effective performance of their job; and,

5. Employee's will not violate any confidentiality agreement that may prohibit records or

Information from being removed from a DASNY official worksite.

Work Hours

Telecommiuters will work their approved workday (including overtime when appropriate and
authorized). Telecommuters must request time off in advance and submit all leave requests
as currently required. All current laws, regulations, contract provisions and standard work
rules apply. -

When telecommuters are required by management to report to the official work site on a
scheduled telecommuting day, there is no expectation that the telecommuter will be
granted a substitute telecommuting day in return..

' If an emergency occurs at the alternate work site and the telecommuter is unable to work at

the-telecommuiting site that day: or if the telecommuter is unable to, for any reason, continue

~ working during their scheduled hours, the supervisor/manager may direct the telecommuter

to come to the official work site or grant appropriate charge to'leave accruals,



VIl.

VIIL

Equipment and Supplies

DASNY may provide telecommuters the necessary equmment and software, w1th|n reason, o
telecommute. Employees shall not require additional résources or expenses from DASNY to
telecommute. DASNY will not supply duplicate computers or monitors for &approved
telécommuters to maintain at the Alternate Work Site. DASNY will also not provnde desks,

chairs, file cabinets or other oﬁlce related furniture.

Minimal office supplles may be provided by DASNY and should be requested during the
telecommuter's in-office’ work period as supplies will not be shipped to the alter nate work
site. Out-of-pocket expenses will not be reimbursed.

The telecommuter is responsible to secure and pay for an mternet connection. DASNY will
not reimburse internet costs. The telecommuter must have an internet connection with
bandwidth that is appropriate for condueting official business without disruption.

All telecommuters may be issued a DASNY cell phone if requested. This device should be
used for telephone calls when conducting DASNY business., :

Telecommuters shall follow DASNY’s Acceptable Use of Information Resources Policy

-while telecommuting.

Employees will not incur any financial liability for lost, stolen or damaged DASNY
equipment unless actions by the employee resulting in damage or theft to DASNY
équipment weré willful or negligent. Loss or theft of equipment must immediately be
reported to the telecommuter's supervisor,

Alternate Work Site

_The telecommuter is responsible for arrangirirg a dedicated workspace at the alternate work
- site. The workspace must have:

1. Equipment and supplies appropriate to conduct official business.

2. Appropriate means of communication to complete the job duties.

3. Approptiate security measures to maintain confidential information that the
telecommuter will have access to as part of their job duties.

4. A safe work environment, free from hazards that might present a danger.

5. A professional environment free from distraction disruptive noises and
unprofessional background sounds.

Telecommuters shall not invite third parties into their alternate work SItes for purposes of
conduotlng State business.

DASNY is not liable for conditions at the alternate worlk site Wthh are foundto wolate local,
state or federal ordinances.

Agdency Poli:’:iesiSecurItv of Information

Any DASNY mformatlon possessed by the telecommuter cannot be shared with or made
available to any other lndlwduals
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Telecommuters must ensure that DASNY records and information are secure and not
maintained in a way that would make them available to any other individuals.
Telecommuters are responsible for adhering to all DASNY policies, procedures and
standards concerning use of computer equipment and the security of data/information while
telecornmuting. Telecommuters are also responsible for adhering to the "New York State
Information Technology Policy: Acceptable Use of Information Technology Resources."

Breaches in security must be immediately reported to the telecommuter's _
supervisor/manager. A breach of information security, including the release of confidential
information or the personally identifiable information of DASNY staff or customers, which
happened due to the telecommuter's neglect, will be addressed through adminisirative
actions. Any suspected data breach containing sensitive data must immediately be
reported to the telecommuter's supervisor and the Director of Information Services.

Telecommuters must also take the following specific precautions;

1. Only take confidential information offsite when authorized by their supervisor.
2. Do not transmit confidential information from work email to personal efail
" addresses (e.g. aol.com, yahoo.com or g-mail.com). ‘
3. .Securely store all hard copy documents or office media so that others cannot access it.
4. Do not communicate confidential Information where others can listen.
5. Place documents requiring destruction in DASNY Confidential/Sensitive destruction

bins located at the officlal work site.

Under no circumstance may DASNY data or information be transferred to or stored on any

. personal devices. Under no circumstance may the telecommuter allow their DASNY issued

work computer to be used by any other person. Telecommuters must log off and secure
any computer being utilized to conduct official business when not in use.

Revocation of Telecommuting

This Program may be modified or suspended at DASNY's discretion. Should DASNY decide,
in its sole discretion, to discontinue telecommuting throughout the entire bargaining unit, it shall
nofify the Union President at least sixty (60) calendar days in advance. Should DASNY
determine that it is necessaty to discontinue an individual's telecommuting ability, it shall notify
the individual at Jeast seven (7) calendar days in advance, Employees who have had their

_individual telecommuting schedule discontinued, may reapply for permission to telecommute

after twelve (12) months following the discontinuation of their telecommuting schedule.

Appeal Process

Should DASNY deny a request to telecomimute, such employee may appeal such decision
within fifteen (15) calendar days from the date of the decision to the-CSEA Local President
and DASNY Vice President, by submitting a written notice setting forth the reasons for the
appeal. The CSEA Local President and Vice President shall discuss the appeal within thirty
(30) business days following receipt of the appeal and issue a written decision within fifteen
(15) ‘calendar days from their meeting. Should the Union President (if applicable) and
DASNY's Vice President disagree as to whether to uphold or overturn thé initial decision, the
Employee has fiteen (15) calendar days from receipt of the written decision to submita written
appeal to the President of DASNY. The President of DASNY shall issue a final and binding



decision within thirty (30) busmess days of receipt of the Appeal. The President's Decision is
final and not subject to the provisions of Article 21 (Grievance) and Article 22 (Arbﬁrahon) or
any other administrative or judicial review process.

Xll.  Employees who are denied the right to telecommute can reapply twelve (12) months following
the discontiruation of their telecommutirig schedule



Telecommuting Work Plan

Name: Date of Request:

Job Title:

Unit/Division:

Supervisor: Managing Director: '

Scheduled Work Hours (e.g. 8 a.m. — 4 p.m.):

Does your alternate work site comply with all rules set forth in the guidelines? Yes [ No O

Do you have all equipment necessary to telecommute? Yes [ No I

Please use an "X" to indicate your telecommute days for each work week. *
Work Week Monday Tuesday | Wednesday | Thursday Friday
Week 1
Week 2 .

*Only one Friday during a pay period is permitted. No more than two consecutive days are allowed
in a two-week span.

1. Provide a list of the tasks/functions you will be performing while telecommuting.




2. Provide a list of any tasks/functions you normally perform that cannot be completed while telecommuting, '
and any restrictions in what your duties might be if telecommuting, if applicable.

Employee Signature™ Date

*Submission via email will constitute employee signature.

To be completed by Supervisor and Managing Director:

| have reviewed the Employee’s Telecommuting Work Plan with the Division Managing Director.

Supervisor Signature Date
This Workplan has been:
[l Approved 1 Denied
Denial Justification
[ Performance Concerns ‘ ] Duties require physical presence
1 Technology/Equipment limitations 1 Operational Hardship

[1 Tasks cannot be quantified and/or evaluated [1 Other

Provide details to support denial:

Managing Director Signature Date



